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MINISTRY OF EDUCATION
TE TAHUHU O TE MATAURANGA

15 MAR 2018

Thank you for your email of 23 February 2018 to the Ministry of Education requesting the
following information:

e The Policies and Procedures manual which contains the internal decision making
guidelines and rules in regards to home education exemption applications and related
home education matters. This manual was developed in 2017 and released to regional
staff in early 2018. Peter Guiney was, | believe, the primary or initial author.

e Any related or supplementary documentation and information held by the Ministry of
Education which informs or influences how the information in the manual is interpreted

and/or applied.

Your request has been considered under the Official Information Act 1982 (the Act).

The manual ‘Home Education Polices and Procures Manual’ sets out the policies and
procedures to assist Ministry regional and national office staff who are involved in home

education.
| am releasing the manual to you in full, attached as Appendix One.

In response to Part two of your request, | can advise that there is no ‘related or supplementary
documentation and information held by the Ministry of Education which informs or influences
how the information in the manual is interpreted and/or applied.” | am therefore refusing this
part of your request under section 18(e) of the Act as the requested information does not exist.

Please note, the Ministry now proactively publishes OIA responses on our website. As such
we may publish this response on our website after five working days. Your name and contact

details will be removed.

Thank you again for your email. You have the right to ask an Ombudsman to review this
decision. You can do this by writing to info@ombudsman.parliament.nz or Office of the
Ombudsman, PO Box 10152, Wellington 6143.

Yours sincerely

Casey
Deputy Secretary

: Se% r Enablement and Support
oIA 1109277]

National Office, Matauranga House, 33 Bowen Street, Wellington 6011

PO Box 1666, Wellington 6140. Phone: +64 4 463 8000 Fax: +64 4 463 8001 education.govt.nz
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SECTION 1 — POLICIES AND PROCEDURES

Purpose of manual and definitions

1. This manual sets out the policies and procedures to assist Ministry regional and
national office staff who are involved in home education. It is also intended to provide
the basis for national consistency in:

» Processing home education applications (Sections 1 and 2).
« The appeals process for declined applications (Section 3).
» The declarations process and making supervision allowance payments (Sectlg f%

4).
| . e

+ The complaints process (Section 5). %%z?_

i

e The process for initiating other Education Review Office (ERO). fé%l@w s (Section
7). N

s The manual's appendices also assist parents and Mlnlagi‘@“—\,glonal and national
office staff through a parent information pack (Apﬁ Edlx 1), common home

education philosophies and approaches (Append%!p and Ministry resources
to support home educators (Appendix 5).

¢ The revocation process (Section 6).

» The appendices also provide ‘letters’ or text or Ministry regional office and
National Office staff communications withi panents and schools (Appendix 3) and
a checkiist for the processing of home edlication applications {(Appendix 2).

2. This manual does not include pfoéess charts which are available here
hitp://confluence.moe.govt, nz!d|spi@gl,§f@PH/Home+Educatlon However, where
appropriate these process chartsifni be summarised in the manual.

3. Only parents or legal guar Ifc ns can apply for a Certificate of Exemption From
Enrolment at a Reglstered hool (referred to herein as a certificate or exemption
certificate). A parent is.dé f!ned in Section 2 of the Education Act 1989 (the Act) as a
person who is the pe/;fson ‘s'mother, father or guardian. This manual is writfen in terms
of a two-parent famii y f“who are home educating one child so will generally use the
term parents. .

£y

4. However, tq, avmd repetition parents in this manual also refers to a single parent home

educating a.%hlld/chlldren a two parent family home educating more than one child,

Qr cohe or’%rr%ore guardians’ home educating one or more children as well as non-

cu gog% j parents who are involved in the home education of their child/children.

5. h;ﬁ”manual the terms child, children, and student are also used interchangeably to
ref r to children and young people of school age (ie, 5 to 19) who are home educated

% uhless stated otherwise.
Intr %f/ I%

g}ﬁﬁ&, Under Sections 20 and 25 of the Education Act 1989 (the Act) students who have
% turned 6 and have not yet turned 16 years old must be enrolled at and attending a
registered school. However, since the inception of a formal education system in New
Zealand parents have been able to apply for exemption from enrolment at a registered

school.

7. An exemption certificate enables parents to teach their children outside of a registered
school {(often but not exclusively at home). Parents must apply to the Ministry to
receive an exemption certificate.



8. The Ministry in this context refers to regional office staff and management. These
employees have been delegated the following powers:

« Granting or declining an exemption ceriificate

e Revoking an exemption certificate and assisting parents to transition their child
back to school (if they are under 16 years of age).

+« Requesting a discretionary ERO review

9. Before parents can be granied an exemption certificate they must meet the
requirements of section 21 (s21) of the Act which are that the Ministry must e&
‘satisfied that the person will be taught at least as regufarfy and welf as in a regis%?{gsg)
schoof. ‘Or in the case of a person who would otherwise be likely to need lean@ng
support (special education), will be taught at least as regularly and as Wéf@fs ina
special class or clinic or by a special setvice’ (emphasis added).

10. Parents must be reminded that their child ‘must be enrolled at ﬁ%zﬁtending a
school until the exemption certificate is granted’. Failure to i & may resuit in
their child being referred to the Attendance Service via a No "e ent Notification
{NEN). Refer to paragraphs 74-79 below for further informéjjz?;gwa'nd guidance on the
policies and procedures for initiating a NEN. {{

Meeting s21 requirements

11. As noted above in paragraph 9 parents must demonstrate to the Ministry that their
child will be taught at least as regularly ang;as"well as in a registered school.
However, s21 does not say that the par ﬁt;%%h ve to teach their child. Parents can
arrange for someone else to teach thei-r“@ealjilé and/or they may also use educational
programmes provided by others. 3; iéference in s21 to ‘the child will be taught”

implies that the child will have Ie

12. While parents do not have t6 deliver their home education teaching and learning
programme, they must ge ‘L’.“%né"frate how they will continue to be responsible for
providing, supervising, a‘ﬁ% nonitoring it.

13. For example, bes?e‘é‘g&e Aho o Te Kura Pounamu/The Correspondence School (Te
Kura), other grgw%’:sﬁ(especially religious groups such as Home Schooling New

Zealand) preggee and distribute educational material for home educators to purchase.
Stating the@\-m of one (or maore) of these groups or a particular course or programme
in an application will not on its own ensure the granting of an exemption certificate.
The péarents still remain responsible for teaching their children.

14. g}h@’proposed teaching programme does not demonstrate appropriate parental
Qﬁtrol of the tuition or is more in the nature of a school, then this could lead to the

application being declined.

5%%%/ In some cases regional office staff wiil need to foliow up with a "group” of home
Q rd educators. (Refer to the paragraphs 80-89 beiow for what constitutes an unregistered

school and the appropriate action to take if they are operating {or are believed to be
operating) as such).

18. If there is concern that a parent is relying on others to the extent that they are no
longer responsible for their child’s learning and therefore not meeting s21
requirements, then further investigation should be undertaken. If necessary an ERO
investigation can be requested (refer to Section & below) or the exemption certificate
can be revoked (refer to Section 6 below).




17. The s21 requirement of regularity does not mean that parents have to adhere to a
regular timetable as is the case at a registered school. However, it does mean that
the learning programme has to be delivered in such a way that the parents’
educational vision, outcomes, topic plans, and assessments are satisfactorily
attained. If there are concerns about the breadth, depth, or regularity of a learning
programme then further clarification and information shouid be sought from the
parents.

18. The above paragraphs show how parents can meet Sections Two, A, B, and Three of
the hame education application form (application form). However, parents also needf“‘w
to demonstrate in practical terms how they will meet s21 requirements through h
Sections C {how the 12 month educational goals will be achieved) and E (prowsmgr of
a topic or special project plan) of the application form.

19. The assessment of whether s21 requirements have been met should me done
using Section D of the application form or based on concerns that the&’"e xT’nptlon may

be in force for the student’s entire educational journey. 1t is not pr. able for parents
(or the Ministry) to know what a young child in particular will wa E achieve and the
best pathway(s) to do this. %

20. Furthermore students (especially the younger ones) are, Iikgﬁj@to have many large and
unanticipated developmental changes over the Ionger tegm that cannot be accounted
for in the context of the application form. However %or%students of secondary school
age or (who are about {o enter secondary school) ese longer term pathways should
be clearly identified and how they will be achle dl adequately demonstrated.

21. It is important to remind parents that lg‘ﬁ lfgh they have the right fo apply for an
exemption certificate this does not % that they are entitled to receive one.

Valid applications

22. In accordance with s21 the%\/lmmtry is required to process all home education
applications it receives. Ha %éve?? anh exemption certificate can only be granted on the
basis of a valid appl;catlog

23. While the M;nlst%pﬁgfers that the application form is supplied by email it will also
accept a hard ﬁﬁ(;o“ y as well as an application of the parents’ own design. Where a
customised/pe?o nalised version is received it must include Section One of the
standard application form, Parents must also refer to the guidance document to make
sure that t@gir own application form meets the set criteria.

24, A aE d}’pphcation must be dated and signed by a parent or guardian. An electronic
@gj%afﬁre is acceptable as long as it can be clearly tied to the applicant. If it cannot be
%va ere is any doubt a physical or digital signhature should be scught. In all cases it is
f, @sufﬁment for an application to be signed by one parent or guardian only. For further
uidance refer to Section 2 below.
P>

Where a legal guardian makes an application, proof of this is required.

L4

96, An application cannot be accepted for anyone who is sixteen or older because they
are not legally obliged to be enrclled at and attending a registered school and
therefore do not require an exemption certificate. Where parents apply for a child who
is sixteen or older they should be informed that they do not require an exemption
certificate and are free to home educate.

27. Applications can be accepted for children less than six years of age. However, parents
should be encouraged to apply no eatlier than three months before a child’s sixth



28.

Child safety
29.

30.

31.

32.

birthday and reminded that the exemption does not come into legal effect until the
child's sixth birthday.

The rationale for requesting that applications be lodged later for children under six
years old is not only administrative convenience. It is also in recognition that many
children experience significant learning development between the ages of four to six
which can be more accurately covered in the context of meeting s21 requirements if
the application is lodged later.

Child safety issues must be dealt with by adhering to the Ministry’s Child Policy a@’g
its associated processes and procedures. This may include liaising with the Mm%try
for Vulnerable Children/Oranga Tamariki (Oranga Tamariki) via a formal refg%%

Oranga Tamariki can also approach the Ministry (and the Mmlstry roach
Oranga Tamariki) if there are any concerns about a child being home# e;fﬁcated This

information sharing may include establishing whether Oranga Ta&{a iki is the child’s
guardian and also whether there are any outstanding investigationgSscourt orders etc.
in relation to the child. "%%

Oranga Tamariki can raise concerns about parental a |{{;}0 home educate or the
suitability of a child for home education. However, reg1%lal staff should be clear with
Oranga Tamariki that their views and opinions are Q%I% sought mainiy in relation to
child safety/wellbeing. w

Oranga Tamariki do not have the expertisg Gr%%wledge to make an assessment as
to whether the parent(s) can meet s21 reqf irements or if the child is ‘suited’ to home
education. lrrespective of the cong é’ s*raised by Oranga Tamariki they must
undertake the necessary checks g Qe p owde appropriate evidence to support them
This is particularly important bec%g validated child safety concerns would see the

application declined.

Adopted or foster children

33.

34.

35.

Children adopted fr %Sverseas who are classified as domestic students must be
enrolled at a reglgtf?red school or home educated. In these cases the regional office

should mform hye“a afents that the application cannot be processed until they provide
proof that the child has domestic student status.

Foster chi@en may also be eligible to be home educated if their guardianship of the
child 6”’““9 be confirmed because s21 only allows parents or legal guardians to apply
foréashpime education exemption.

(f;% guide to dealing with these applications the following process should be followed:

A
?%- Confirm via Oranga Tamariki that the application is from one of their foster

{gw parents
@% 4 «  Obtain written consent from the child’s biological parents (if possible), the chiid’s

36.

legal counsel, and the Oranga Tamariki social worker and relevant manager.

It is recommended that the regional office should contact the National Office portfolio
holder for further guidance and advice prior to processing these applications. If there
is any doubt about whether the applicants are parents as defined in the Act then legal

advice should be sought.

[ssuing, revoking, and ceasing exemption certificates

37.

A separate exemption cerfificate must be issued for each child.

A

)




38. Under section 21(2) of the Act, an exemption certificate continues in force until it
expires or is revoked. As per section 21(7) of the Act a certificate can only be revoked
after reasonable efforts have been made to get all relevant information and a report
on the matter from ERO has been considered. Refer to Section 6 below for further
information on revoking certificates.

39. An exemption cettificate should be ceased when the student turns 16, or enrols at a
registered school, whichever happens first. However, current Ministry operational
policy allows parents to receive a supervision allowance for a student until the end of
the year in which they turn 19 (provided the exemption certificate was issued beforg’%
their 16th birthday). {1

40. Exemption certificates are not required for students who are enrolied at and att‘,en(%
provisicnally registered private schools because these are recognised as@é"@ﬁtered
schools under section 35A of the Act. ( }

; \%%
Exemption certificate start dates f%
41, The following business rules apply for exemption certificate stalzt%gm %{;;
e )

s A child who has been issued with an exemption cerdi i%éfe on/before the first
gazetted school day of the school year should hayetanjexemption start date of
1 January or their 6th bitthday, whichever is late % '

ot

« A child who has been issued with an exemp\iog%éerﬁﬁcate on/before the first
gazetted school day of Term 3 should havw exemption start date of 1 July or
their 6th birthday, whichever is later. y

g

42, This rule does not apply to parents who a@ommencing home education on a date
later than the first day of the schoal ye’fé{f%
Exemption certificate cease dates <«
43. The following business rule a%lie??egarding exemption certificate cease dates:
,

* Where a child is er{ga!&édf’g start at a registered school on the first gazetted day
of the school yeaf,thelr exemption is ceased with effect from 31 December of
the previous year,

Education pathways, ciré%yc')ptions, and learning support for home educated

students aged 16 or older;

44, Home e l}égted students who are aged 16 or older can direclly access Youth
Gua[gra ee"0r tertiary courses. Aliernatively they can access these courses through
Teﬁ%gng; Young Adult Gateway.
45, _ fio e"i‘fﬁiat if a 16 year old home educated student enrols fulltime on a fees free course
p \Joras a Young Adult at Te Kura their exemption certificate and supervision allowance
%f will cease (refer to paragraph 107 below for further information on home educated 16
%_ ~ year old students at Te Kura). In these cases students also need to be ceased in the
QS
46.

RAD and removed from the home schooling roll in ENROL.

The University of Canterbury (hitp./Amww.canterbury.ac.nz/arts/qualifications-and-
courses/programmes-for-school-students/home-school-students/y and  Massey
University hitp://lwww.massey.ac.nz/massey/admission/entry-
requirements/eligible homeschool.cfm) have dedicated entry pathways and criteria
for home educated students.

47. Home educated students who hold a Christian Education New Zealand (CENZ) Level
3 certificate or CENZ Level 3 certificate with Honours can enter any university as part
of an agreement between CENZ and Universities NZ.




48, Other NCEA and non NCEA pathways to university for home educated students are
outlined here hitp:/iwww universitiesnz. ac.nz/studying-in-nz/domestic.

49, Home educated students applying for university (or other tertiary study) outside these
pathways should establish what the provider's enrolment criteria are. It is
recommended that this is done up o two years prior so a suitable entrance pathway
can be developed.

50. However, it is important that when students enro! in Te Kura, Youth Guarantee, or
tertiary courses on a part-time basis that overall responsibility for the student’s 5 4
education still remains with the parent. “}

51. Home educated students receiving Ongoing Resource Scheme (ORS) supporﬁf%aﬁ

continue to access it until the end of the year in which they turn 21. Howé\&gr, io
continue receiving ORS support and the supervision allowance paremt”f,jgneed to

contact their local Ministry office, . K g
52. Some suggested career options for home educated students and {heir whanau are
here hitps:/www.careers.govt.nz/iob-hunting/cvs-and-cover-letersidescribing-skills-
in-your-cv/ and here hitps.//www.careers.govt.nz/tools/skill-rgatclier/.
Parental disputes @Q
53. When parenis cannot agree about whether home eggééﬂon is the appropriate choice

for their child, one option is to resolve this through thé Family Court. The Ministry is
required to make educational judgements oniyﬁ@%d\#cannot resolve these disputes.

54. When a custodial parent makes an appii -'t%”‘m for an exemption cerlificate it should
be processed in the normal way. If the 9@?1— ustodial parent objects to home education
as an option for their child, they s Jlé approach the Family Court and invoke the
provisions under the Care of ihggren Act 2004 for seftling dispules between

guardians. =
Enrolment at school Qé%
55. An exemption certificate™will automatically expire when the student enrcls at any

ﬂ?di-ng any unit for any duration (including part-time). The Home

registered schoolg@%
Education inform’é@@p Pack (refer to Appendix 1 below) alerts parents to the need to

contact the MjF 1%,) if they enrol their child at school.

586. When a hénie educated student enrols at school, the RAD and ENROL databases
should..bexupdated by the appropriate regional office or the Resourcing team at
Na ign%! Office (Resourcing) depending on which of them receives the information

g%)g@he parent.
57. %lifét e parents wish to recommence home education, then a new certificate is required.
However, this does not necessarily mean that parents must submit a new application.
W For further guidance on when a new application is required refer to the school trials
% section below.

Five year olds
58. A parent is free to withdraw their five-year-old at any time and not re-enrol them at

another school or kura until they turn six

59. Where parents are going {o withdraw their child who is under 6 from school they need
to have a discussion with the school or kura to ensure that all parties are aware of
this and that the school or kura can take the child off the roll with the leave reason
‘caregivers  decision’. This will ensure the Ministry is aware that a conscious
decision has been made to take the child out of school.




School visits and participation in school-based activities

60. Schools can allow home educated students to visit. However, schools and parents
need to be aware that schools are not resourced or funded to provide instruction to
non-enrolled students (and cannot charge fees to cover costs). The school also needs
to be aware that they are responsible for the home educated student's health and
safety while they are onsite. Other issues regarding the role of the school, the role of

staff, and insurance cover may also arise. gﬁ%
61, Similarly, schools or external organisations are not required to permit home educ%@
students to participate in their sporting, cultural, or other activities and events, ”“"
e
Obtaining school-based qualifications (»%%f
62. Home educated students can undertake National Certificate T%Eﬁucational
Achievement (NCEA) courses through Te Kura. e
63. They can also be assessed against NCEA standards by a (Iin{;)ﬁ%sgﬁeol that has been

granted “consent to assess” by the New Zealand Qualificatiens’ Authority (NZQA).
However, schools are not obliged te carry cut this role erf e educated students.

64. The NZQA website has further information about L%ffgg:}igibility of home educated
students to access NCEA through fink schools® hitp://www.nzaa.govt.nz/about-
us/our—roielleqEslationfnzaa—ru!es/assessment-rﬁle‘gﬁor-home—schooIed-students/B#).

65. Additional criteria apply for home ecfucat.d'”*“aj‘ﬁ?ents wishing to apply for the New
Zealand Scholarship which are that tr}égy%gqﬁst not have completed their secondary
education in a previous year and n%gdﬁg@ attest to their eligibility through a Justice of
the Peace. 3

66. Home educated students can algo sit Cambridge International Examinations at
approved schools every O?;%gjeﬁf\lovember. To do so they must negotiate directly

Y

s

with an approved schoglard pay the required fees (refer to http://www.acsnz.org.nz/
for further Enformati}g;A ditional support for home educated students using the
Cambridge systeny s@available at NZHomeEdCambridge@yahoogroups.com.

School trials QO 4
67. Home edue%‘t@ﬁ' students may attend a school on a trial basis. Irrespective of which
schoo‘;%i\s%“al; sen (including Te Kura) the school must agree to the trial taking place.
Pareg ﬁ;[%}lso need to adhere to any terms and conditions that the school sets as part
of thé trial.
oy . . . .
=] Fidls should be treated as an opportunity for regional office staff to work with parents

68
% about what is the best option for their child. Regional office staff should also work with
'\ parents on a transition plan for their child exiting home education and attending school

and leaving school and recommencing home education if necessary.

iy
&

69, School trials should also be regarded as a serious attempt by the student and their
parents to reintegrate (or enter for the first time) into a schooling environment. Multiple
school trials require further investigation by regional office staff to assess why they
are occurring. This will involve discussions with both the parents and the relevant
school(s).

70. The maximum duration a home schooled student can attend a school on a trial basis
and continue to receive their supervision allowance is 10 school weeks. If a trial falls

10



71.

72.

73.

74,

75.

over a school holiday period then those holiday weeks will not be counted towards
the 10 week duration.

If the student returns to home education on or before 28 days they will receive the full
supervision allowance for the frial period.

If the student trials attending a school for more than 28 days but less than 10 school
weeks a ‘less days' funding calculation for their supervision allowance will be made
for the trial period.

If the student trials attending a school for more than 10 school weeks, their superws;onf"’f;
allowance will cease and a new application would be required for the new exemph@
ceriificate to be issued.

For school trials of 10 weeks or less a new exemption certificate is requwed I—{%ever
a new application is only requwed where there has been a materlalgggange in
circumstances. %%

In this context a material change in circumstances invelves deteng %g whether the
parents can continue to meet 821 requirements. Where reapp <§t%@n is sought on this
basis there should be appropriate supporting evidence. @

Non-enrolment procedures

76.

77.

78.

&NV
Qﬁf

=5

80.

If a student under 16 is no longer being home edu“‘c‘ﬁ; but is not showing on the
ENROL database as enrofled at a school reg jona !"“off;ce staff should generate a
non-enrolment notification (NEN). A NEN sh so be generated in cases where
the student has enrolled at school (on a wal bas;s but is not atiending because
in these cases they would no longer r}a\? tgar? exemption. Refer to the section above
on school trials for home educated g%i?ients

A NEN can also be considered if he)e emption certificate is being processed and the
child is not enrolled at and a%in@g schaool,

In some cases parents Awi enrol their child at a registered school despite their
application for an exemption certificate being declined or (for existing exemption
certificate holders) tﬁglr@,cemflcate being revoked. If non-compliance continues the
Ministry may: >

+ Follow itégi?!‘EN procedures
. ReferJue matter to Oranga Tamariki under the Truancy Protocol

.@L@;@rm the police and/or

»'ffiay charges against the parents.

‘Referrals to Oranga Tamariki would only be done if there is an underlying welfare

79. %ER

issue, which if addressed, could resolve the non-enrolment issue. Informing the police
would only occur where the situation went beyond simple truancy. Similarly, taking
prosecutions should only be considered as a last resort. Please note that permission
is required from the National Office Legal team before prosecution action may be
taken. The main method fo resolve non-enrolment in these cases is through a NEN
referral.

Attendance Service providers and their Ministry relationship managers should refer
parents who are intending to home educate or have applied for an exemption to the

Ministry’s webpage on home education -https://parents.education.govi.nz/secondary-

school/secondary-schooling-in-nz/home-education/.
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81. Attendance Service Providers and their Ministry relationship managers can also
advise that home education applications generally take 4-6 weeks to process. If
necessary, they should refer parents to the home education lead contact in the
appropriate regional office.

Home educators forming a school

82. it is illegal for home educators to form a school (which is defined by Section 35A of
the Act (s35A)). However, many home educators meet together on a regular or semi-
regular basis. A parent has not necessarily relinquished responsibility for their child’sﬁé
learning if they are being home educated in these groups. wﬁ %

83. These home educator groups could be an extended whanau or large family whé;aré™
not trying to form a school. However, large families or extended whanau m:% be
advised that if they were to teach children from other families they could 'éj?b‘“%breach

of s3BA. &%‘%M

84, The larger and more organised a group is (especially if they t a%wﬁlne or more
children), and the less responsibility parents have for their child enr's’education, then
the more likely it is that a group will need to register as a se@q}a This is necessary
even if parents have applied for and received exemption @ icates for each child in

the group.

85. Whether there are nine or more ‘students’ is not 't%gz@oniy factor to consider when
determining if a group is operating informally orw registered school. For example,
if a group of six children from five different faﬁgies are being taught together several
days a week at a specified location by a gihgle adult using planned lesson material

this can be regarded as a school. {4’;%%
&
86. In contrast, an indeterminate group o‘?&home educating parents meeting for three

mornings a week delivering edﬂg}tionai programmes fo their children does not
necessarily constifute a scho@%

87. Similarly, a Sunday scryglﬁ%ﬁfy home educating parents is probably not a school
either under s35A even iftit had more than 100 children or young people attending.
This is because it ﬁjéﬁg%?stricted in scope and, though regular, is in session for only a
small period o%; eipnce per week.

88. Other factor%{"gt%- t'may contribute to an assessment that a home educator group is in
facta "sc{g’éy% % include whether they are or there is:
Rt
» ¢Adyertising
@o, ’f}Taking on a formal structure or name

, %;;éi;? Hiring a site or establishing a substantial “school” building rather than simply
@f/ g meeting at a convenient location

%,
N s« Alack of involvement or control on the part of the parents

{% - s Atimetable that resembles a typical school day ie, Monday to Friday for periods
of six hours or more

Criteria of a private school

89. The criteria for registration as a private school is a good example of what might
constitute an unregistered school which are that they:

s have premises that are suitable

+ usually provide tuition for nine or more students who are six to 15 years of age
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e have staffing that is suitable to the age range and level of its students, the
curriculum taught at the school, and the size of the school

« have equipment that is suitable for the curriculum being delivered or fo be
delivered at the school

« have a curriculum for teaching, learning, and assessment and make details of
this and its programme for delivery available for parents, and

= have suitable tuition standards
Recommended actions if home educators are operating as a school gf{%

90. If a regional office becomes aware of home educator groups that may be operatif@{ /
breach of s35A it should refer the matter to the National Office portfolio holder who
will seek legal advice on further action. -

91. In the past the Ministry has asked large home educator groupings to cgé %“é@operations
immediately or seek provisional registration as a school. In the cag,.f,,_s all groups,
the Ministry should advise that the emphasis in these grqﬂl,gﬁﬁlﬁ should be on
individual, rather than group, instruction. For suggested’ jigtiers or emails to
appropriate representatives of these groups please ref@ letters 13 and 14 in
Appendix 3 below. s

Learning Support (Special Education) needs %Q{%
92. The Ministry may be asked for an exemptio%@@ child who has learning support
~ needs. in these cases, regional office staff mugtbe confident that the parents will meet

s21 requirements ie, that the student wilg_ e ftaught at least as regularly and as well
as in a special class or clinic or by a sgécial service’.

93. Parents who are granted an exe pt'@i} to home educate a child with learning support
needs can seek advice and guidance from their regional office (or if necessary the
National Office) learning SLEQE; »team. Home educated children who have identified
learning support needs cahgceess the following Ministry provided specialist services:

&‘%
« Ongoing Resoy ’5&3 Scheme (ORS)
a Speech—!an@ée therapy

. Specigﬁ[lfg\?ervices for children with a moderate physical disability

. Ass@e equipment.
o ¢83me services for deaf and hard of hearing students including repair and
# maintenance of government owned hearing aids and FM systems, specialist
literacy assessment and learning advice, NZ Sign Language and Deaf Studies
%?c' advice, and invoivement in an Individual Learning Plan (ILP) process.

w «  Similarly for blind and low vision students, services can include assessments,
information, teaching and learning strategies, referral to other services, and

{2@5 assisting with the development of an ILP.
94, Requests for these services are assessed on the same basis as for school-based

students. For assistive equipment the Ministry supports the parents in information
gathering for the assessment.

95. However, parents of home educated students cannot access associated funding for
these services. They also cannot access the following support:

+ Special Education Behavicur Service
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» Resource Teachers: Learning and Behaviour (RTL.B)
*» Resource Teachers: Literacy
¢ The School High Health Needs Fund

+ Direct teaching services related to children who have blind or low vision and/or
are deaf or hearing impaired, and

« Additional teacher and teacher’s aide time as part of ORS.

96, Regional office staff who are processing these applications should liaise with theia;ﬁf,%
learning support colleagues, including obtaining an assessment report if one has r@i
been done previously, before issuing an exemption certificate. Obtasnmgﬂ”
assessment report is especially important where the child has not prewous!y enrol]ed
at a school eg, an application for a five year old. A learning support frap s}%m;n plan
should also be developed where necessary.

97. The assessment report should determine the child's required learnir, i%pport needs,
and assist in establishing the parents’ ability to teach “af least %fgggularly and well”
as a special class, clinic, or service.

a8, In cases where a student who has an exemption certifi%gté@ﬂt at the expected age
appropriate or NCEA level due to learning support ISSU“% and these same issues are
precluding them from attending school at all or oniy oira Part-time basis regional office
staff should also work with their learning support. co!leagues As is the case in the pre-
approval stage learning support staff would 0. %fﬁée an appropriate assessment of
the student to determine their needs and req lrements

99, Based on these assessmenis staff w are responsible for home education would
work with their learming support COCT ues as well as the parents and student to
develop an approprlate educat!o an and pathway. This might include (but hot be
limited 10): remaining (or be e ng Y home educated or enrolling at a local school or
Te Kura via its psycho so a\j@enrolment scheme. In all these (and other) cases
appropriate learning su;apg swould need to be in place for the student.

100. in determining whetber the student continues fo be {or becomes) home educated,
enrolled at schoo@ ‘placed on another education pathway the key considerations
should be what i5 In the best interests of the child and if the parents (even with
appropriate’ garmng support in place) can continue to meet s21 requirements.

101. ln cas s%\’r re the exemption certificate has been issued with terms and conditions
e%mre the parents to liaise with the Ministry's learning support staff, failure to
gﬂ’(aﬁer reasonable attempts have been made) would result in the possible
%cation of the certificate. In these cases the procedures in Section 6 below should
%ﬁée followed.

without express permission from the Legal Services Team via the National Office
portfolio holder. This permission would also establish the correct wording for any
associated terms and conditions.

Home educated students who enrol at Te Kura

@ﬁ Note that an exemption certificate should not be issued with terms and conditions

103. Te Kura allows home educated students to enrol in its courses if parents supply a
copy of their exemption certificate together with their enrolment application.

104, Te Kura also provides support to home educated students on the same basis as other
students. For example, Te Kura can organise a visit every four weeks from a liaison
teacher for home educated students who are deemed to be isolated.
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105.

106.

107.

108.

100.

110.

111.

112.

Note that not all regions have Te Kura liaison teachers. Even where they are available
these liaison teachers do not teach; rather they facilitate improved relationships
between parents/whanau, students, and Te Kura. They also help students deal with
any challenges that are impeding attainment of their educational outcomes.

However, overall responsibility for the student's education remains with the parent.
Te Kura expects that the parent will communicate with Te Kura staff at least twice per
week and ensure work is submitted on time.

For home educated students (who are 15 years of age or younger) there is no limit as ¢
to how many subjects can be purchased without losing their exemption status. Je =
Kura recommends up to five subjects be purchased. However, Te Kura consu[tsﬁ%ih
the student and parent before making a final decision as to how many subjedg a

home educated student can access. (Q’g‘%
y.are :%

Note home educated students will lose their exemption status if the Y@ N erred to
Te Kura through either a Ministry or Oranga Tamariki Gateway. VWhen a home

educated student turns 19 they must enrol full-time at Te Kura 1880 adult student
and will therefore lose their supervision allowance. @

Students who are home educated and aged 16 or older cccess Te Kura courses
and resources free of charge through its Young Adult efirolfiient scheme. However, if
home educated students enrol in three or more gourses through the Young Adult
enrolment scheme they need io pay for these as fe%i‘ﬁaaying students or enrol fulliime
at Te Kura as Young Adults in which case they;\zr;a_ﬁld lose their exemption certificate

and supervision allowance. (n?\
' 2
er

All details reiating to home educated stidents enrolied with Te Kura are available on

request.
If it comes to the Ministry’s attent .t;;_n that parents:
&
e have not used Te 'E@(when this was part of the approved teaching
programme) ’
¢« have stopped .4 g}g Te Kura (when this was part of the approved teaching
programme)” gg
e orappedhioibe relying solely on Te Kura provision for their teaching programme

then; %\&

Regiggn%%ﬁice staff should attempt to clarify the situation with the parents. If regional
off}gze %@ﬁ are not satisfied that the parents are continuing to meet s21 requirements
hés’i{jhey shouid contact them to establish how much Te Kura is contributing to their

%@gfﬁhing and learning programme.

s
113.%{% If a response to this is not forthcoming or is unsatisfactory then the staff member

@v

RN

should investigate further and if necessary revocation procedures should be followed
(refer to Section 6 below for further details on how o revoke an exemption certificate).

Transfer between Regions

114,

When a family who are home educating move from one Ministry region to another,
the exemption certificate continues to apply. The ‘new’ office should contact the office
where the exemption certificate was issued (or other office in some cases) to make
arrangements for the paper file to be transferred. If it is Resourcing that receives the
notification, they will notify the regional office currently holding the file and ask them
to arrange the transfer to the relevant office.
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Home educators going overseas

115. Parents must notify their nearest regional office when they are travelling overseas,
preferably in writing. The regional office then needs to contact Resourcing via email.
Resourcing are responsible for updating the RAD and ENROL databases, managing
the supervision allowance payments, and if necessary generating a NEN.,

1186. When parents return from overseas they must again contact the appropriate regional
office who in turn notify Resourcing. Resourcing update the RAD and ENROL
databases and recalculate the allowance payment based on the family's arrival date.//g

117. Irrespective of the duration of their overseas travel students do not lose th@y%"
exemption status (unless they have turned 16) and do not need to reapply to ﬁgve
their certificate reinstated when the parents notify the Ministry of their return,

e

118. The supervision allowance when parents travel overseas is payable as @s:

» |f afamily leaves New Zealand for up to and including 28 days fﬁ%‘f@ is no effect
on their supervision allowance. %“

&,

« If afamily leaves New Zealand for more than 28 days piit Jess than six months

a ‘less days’ payment will be made.

s [fafamily leaves New Zealand for 6 months or moﬁitheir supervision allowance
will cease and they will need to reapply for it @@gﬁeir return.

£

Requests for information

119. From time to time, the Ministry may receiv .'-sz}é%fests for personal information related
fo individual home educated students ipa 'di%g their names and addresses. While in
most cases this information cannot e%i.;%blied to third parties, in dealing with these
requests the Ministry’s privacy gu%de i-ﬁes must be adhered to and an additionai check
with the Legal Services term needs.to be undertaken.

120, Parents can request the jgffg:@éﬁon that has been supplied to the Ministry from a

school principal under fie Rrivacy Act. Principals should be informed of this when
their views on home,education applications are requested. If necessary legal advice

should be sought%ge{é"?é’rmining whether this request should be granted.
. . N
Requesting information from schools

121. If the studept & already enrolled at school when an application for an exemption
certificatetisfnade the Ministry should contact the relevant principal for comment (refer
to Letter)2 in Appendix 3 for suggested text). This is because the principal and school

& 5 e L L.
?@;}QDE‘VG critical information in terms of whether an application should be approved
ot
122, While the principal’s opinion is important it is one of many sources regional office staff
# need to consider before granting an exemption certificate. The main piece of
o infermation that regional office staff require from a principal is their view of whether

Q"’“" the child will be taught at least as regularly and as well as at a registered school and,

if not, their reasons/evidence for this opinion.

Requesting and considering additional information

123. It is recommended that prior to submission parents contact the relevant regional office
and refer to the home education webpage’s guidance document. Whether parents
contact the Ministry or use the guidance document they are expected to provide the
following information:

e adescription of their home education approach, philosophy, and/or curriculum
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« adescription of the intended learning areas and/or subjects

o adescription of the resources and reference materials that are available to them
to teach their child and an explanation of how they intend to use them

s short- and long-term educational goals for the student

e« a description of how they intend to measure and record progress and
achievement in relation to the learning goals

« a demonstration of regularity ie, when, how often, and for what duration the
student will be taught. f{%
()

124. However, staff may need io follow up with the parents if feedback from the pringipa!
raises concerns about their ability to meet s21 requirements or the student's %jiggb'ility

for home education. %’%

125. In other cases the application will not have sufficient information (basg@\}?@e above
requirements) to satisfy regional office staff that s21 requiremeénts will be met.
Whether it is the result of concerns from a scheool principal or@issing information
regional office stafi should in the first instance contact the p -r‘éﬁs by phone or email
(refer to Letter 1 in Appendix 3 for suggested text). Wherg"parents are contacted by
phone supporting notes need to be made of the cgnveréation and any agreed
cutcomes and actions must be recorded on the RAaé%D.jor the paperfelectronic file.

126. Only where email andfor phone are unsuccgigfﬁl in obtaining the requested
information and/or clarification would a face-fgsface meeting be initiated (and even
then only at a time and place of the p .r‘é%t choosing). A home visit cannot be
undertaken without the parent’s permi%%?géwp

127. If during a home visit staff have anvfyeo rcerns about the child’s wellbeing they must
ensure that the Ministry’s Child@ ection Policy is adhered to. This policy alsa
outlines key signs for staff {¢’Jook for when assessing if there are child wellbeing
issues. Refer to paragraphs 9432 above for further advice and guidance on how to
deal with child safety issﬁ%s or concerns.

128. It is crucial that [glﬁimt information from parents and external sources including
school principaﬁ!ﬁsﬂ”' fid Oranga Tamariki has appropriate supporting evidence (where
possible) so that ifican be considered as part of the decision of whether to approve or

decline a 6@;e&education application.

129, Same_g| %‘Ii ations include input and assistance from the National Council of Home
Educatofs New Zealand (NCHENZ). Where parents have not acknowledged
) GI{ESNZ (or other external) input on the application form they must be reminded that
@re to do so constitutes a false declaration. They must also be reminded that a
% false declaration would see their application declined even if it otherwise meets s21
% requirements.

ﬁj@‘.” However, if a parent has acknowledged NCHENZ input in the appropriate section of
Q‘@ the application form and signed the declaration then the application must be assessed
on its merits even if their input is not obvious. This is because signing the declaration

confirms that the teaching and learning programme outlined is one that they believe

they can deliver.

131. The only exception to this would be where regional office staff have evidence that
indicates that the parents cannot deliver the teaching and learning programme
outiined in the application. If this is the case then parents must be given a reasonabie
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132.

opportunity to demonstrate that they can deliver the stated teaching and learning
programme before a decision is made to decline the application.

Regional office staff should also use the infermation in the parent pack to assist
parents to successfully complete their application (refer to Appendix 1 below for
further details).

Early Leaving Exemptions (ELX) and access to Youth Guarantee and tertiary
courses for 15 year old students

133.

134.

-135.

For Youth Guarantee and some tertiary courses home educated students, who are ﬁ%
aged 15, require an ELX as one of the entry criteria for enrolment. However, itis {
highly unlikely that an ELX can be granted to home educated students because they”
would not meet the statutory criteria set out in the relevant legislation. These ,@geria

are that the Ministry must be satisfied that on the basis of the student's e *éig-tianal
problems, conduct, and the lack of benefit they are likely to get from gvé“igable

schools that it is ‘sensible’ to grant an ELX. oy,

However, as an alternative a home educated student aged 15 eaﬁlﬁﬁbe eligible for
enrolment in NCEA Level 1 and 2 fees free courses. The T@F@?&%Education
Commission's conditions for these courses state that; ‘if }i@?ﬁudem is, or will be,
home schooled at the time that the programme of stuq&gf training starts, (the
provider must ensure) that the parent of the studen w{;@p fs primarily responsible for
the student’s home schooling has signed a letter that:approves the study or fraining.’

Note that if the student is enrolled in a fees—f;reﬁ“ge urse, the parents must

e
demonstrate that they are still responsible{%%“p oviding, supervising, and monitoring
their learning programme. If they cann; t"t'ii;e the exemption should be ceased, the
RAD and ENROL updated, and theqﬁgrepts nofified accordingly.

Overseas students gj%

136.

137.

Overseas students do not%{f ire a home education exemption unless they are
classified as a domesti%%%l deht. This s because international students do not require
an exemption certifig::g%e as they are not legally obliged to enrol at or attend a
registered school. HoWwever, if the child or children are classified as domestic
students they rgﬂ’s;t:}e enrolled at school or have an exemption certificate.

Whether ar .xgjijggg}s”eas student is classified as a domestic student is determined by the
Education {Elomestic Students) Notice which sets out the classes of person who are
required.tc"ie”‘b‘ye treated as if they were a domestic students. For further information and
ng%Glghgé refer to the following education circular - hitps.//education.govt. nz/ministry-

cation/publications/education-circulars/2017-circulars/circular-201701/.

v

i 'C@,\ 4
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SECTION 2 — PROCESSING APPLICATIONS

Pre-assessment requirements

138.

Before it can be assessed an application must:

e be made for each child (any exceptions need approval from the National Office
Legal Services team)

+ be for a domestic student (refer Education Circular 2017/01 for a definition of a
domestic student - hitps:/feducation.govi.nz/minisiry- of
education/publications/education-circulars/2017-circulars/circular-201701/) (1»

s be for a child who is soon to turn six or is 6-15 {inclusive). Note that for €
year olds they must be enrolled at and attending school wh:l% eir
application is being processed Y

+ be from at least one parent or guardian {evidenced by a Birth Ceﬁ%cate or Court
Order) of the child

e be signed by the parent or guardian (any exceptions negfrapproval from Legal
Services). Note: the ‘tick box' in the application forpjrgonstitutes a signature
where the staff member is satisfied that this is ,g%ated by the parent or
guardian. i there is any doubt a physical or digit "ﬁégnature should be sought.

Procedures and supporting resources for home edueation applications

139.

140.

141.

When processing home education appl;catmn%}heﬁsemce guide standards must be
adhered to. These are:

s Receipt of the application (in Wrifti"r\;}eggfj9 email or letter) is acknowledged within
one working day \%

s The assessment and recon{q}ndations for how to proceed with an application
are made within 25 w r{%wg days of receipt
+ Applicants and rel ‘\“largt parties are informed of the ocutcome within one working
day of a decisi @iemg made
Further mformat@&n en the service standards and supporting information and
resources relatlng\%e home education are available through the SE & S Collaborative
Hub - httg./%&t;ﬁ ence.moe.govt.nz/display/SCPH/Home+Education
Enter aﬁpﬁliﬁg tions with appropriate dates and details in the home schooling database
(Rjﬂ}DﬁThis includes all data and appropriate supporting notes related to approved,
ggs@g , lapsed, and withdrawn applications. Relevant information should also be
wged to the family's paper file.

NOT@han entering any comments on an application info the RAD, the person responsible

for entering comments should enter their name and the date in the Notes field on the
Family screen. New comments should be entered below previous comments fo
maintain chronology of events. This is important as the Last Changed By field is
ovenvwrilten each time a change is made within the Family screen.

If additional information is reguired to complete processing the application refer to
paragraphs 121-130 inclusive above for further guidance. Generally the additional
informaticn required is because of one or more of the following reasons:

« Insufficient evidence or demonstration of how s21 requirements would be met
eg, not demonsirating sufficient understanding of the stated philosophies,
methods, and approaches, low quality topic plans, or an inability from the parent
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to clearly articulate how their overall educational vision for their child will be
attained.

» Non-receipt of a New Zealand Birth Ceriificate or proof of New Zealand
Permanent Residence or Citizenship. For applicants born outside of NZ who
are neither residents nor citizens proof of their domestic student status is
required.

* No signature on the application form

#

e No evidence of guardianship fm%
« No marriage certificate (where there has been a change of name). %}
143. If the additional information requested is not supplied within four week %’%he

application should be set to lapsed in the RAD and the parents should be in‘fﬁmed. If
during the information gathering process (or at any other peint during ﬁeq;pncessing
of the application) the parent withdraws their application it should bgj set to declined

in the RAD (but the reason given should be withdrawn). K%J -
144, Whether an application is lapsed or withdrawn staff need t -é"‘fggﬁre that the child is

re-enrolled {or enrolled for the first time) at school and sh ﬁrmitiate a Non-
Enrolment Notification (NEN) if necessary (refer to parap‘h 5 74-79 above for further

information and guidance on NEN procedures). LN
145. If a decision is made to decline an application a, e}%review must be undertaken via

the lead home education contact in anotge &e’ﬁional office. This is particularly
important where the application is being dggzgn d for reasons other than not meeting
s21 requirements. ‘%%

146. Staff should complete the Home Edtﬁ%‘a— fon Staff Checklist sheet (refer to Appendix 2
below) prior to issuing (or decl@n&) a home education certificate. The relevant
manager must consider all thé méférial before making a decision as to whether an
exemption certificate will be jss wéd or not.

147. The manager should __thén“’%sign the checkiist, letters to parents (for suggested text on

a letter for parents pﬁase refer to Letter 3 in Appendix 3 below) and the exemption
certificate. Staﬁﬁé@ d also (where necessary) inform the student's school by letter
or email. Ideally staff would email the letter to the school to avoid delay but post to

parents as%gﬁ;gy%need a physical copy of the exemption certificate.
148. Staffg%?«f;?é all applications under the family name.
‘A

149, tf g}f,e plication is declined because the additional information provided is not
&iffiefent or it still does not satisfy s21 requirements, inform the parents (refer to letter
“ad.ih Appendix 3 for suggested text). This would be entered in the RAD with a declined

é%’ # status with the associated reason being curriculum/timetable unsatisfactory.

@E@f Applications can be declined where a false declaration is made including not declaring

i}lw where assistance has been given in submitting the application.
%151. Applications can also be declined where there are child wellbeing issues. These

issues and concerns may be identified through a variety of sources including school
principals or through information obtained from other external scurces such as
members of the public, hospitals, and local Oranga Tamariki staff.

152. However, regardless of their origin these issues or concerns must be verified through
robust supporting evidence and following appropriate processes (including if
necessary giving parents a chance to respond to child wellbeing allegations). If there
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are other grounds for declining an application these need to be clearly stated and
supporting evidence provided.
153. In cases where an application is declined for reasons other than not meeting s21

requirements including false declarations and child wellbeing concerns the declined
reason wouid be other and appropriate supporiing notes should be added to the RAD.

154, Where an application is declined a NEN needs to be created if the student is aged six
to 15 and is not currently enrolled at and attending a registered school.
155, In the ENROL database staff must enter the date the certificate has been issued withinf@

five working days or diarise the entry on the student’s sixth birthday because ENR N
will not allow data to be entered prior to their sixth birthday. Once the appropiz t&”
details have been entered on the ENROL database then staff must file the pafg}?%r file.

Other considerations when processing, approving, or declining appli"éﬁﬁ ions
9 Ga

156. Check relevant systems to assess if the child has received any, Ia ning support
services. If they have refer to paragraphs 90-99 for further infor%nd guidance.

157. Check to see if the family have an existing record on the RAR .}, }

158. Consider using exemplars as a guide to what consti fes a successful {or
unsuccessful) application. g{

159, If there is doubt about whether the parents understahdwhat has been written on their
behalf andfor if they can deliver the stated té@ing programme they should be
contacted (refer fo paragraphs 121-130 agei%??’or further guidance and advice on

obtaining additional information). %&j
&
160. For home education applications usjr :\s@e Accelerated Christian Education {A.C.E.)

ar similar curricula appropriate dii?§9§tic testing should be used.

161. Staff may need to support parerits by explaining why their application has been
declined. However, supportingtapplicants does not mean giving them answers fo key
questions or providing th’é@ with material assistance in completing the application.

162 if a parent who hasdéen declined reapplies this should be done through a different
regional office. Afly concerns with the previous application must be addressed. If
necessary th%:fidg:i;‘;jo al office that receives the new application can contact the office
where the i@gr‘@h e decision was made to identify these concerns. lf additional
informati@@g equired follow the procedures outiined in paragraphs 121-130 above.

163. Wtyﬁ%plications are declined staff should work with parents to develop a transition
&lﬁ‘n@hat suppotts a student’s return to, or first time enrolment at, school.

164.  =Eirally, if in doubt about what the particular policies and procedures are in order to
support an approval or decline decision refer to ‘Section 1 - Policy and Procedures’

w above
&
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SECTION 3 - DECLINED APPLICATIONS: THE APPEALS
PROCESS

165. An appeal against a decline decision must be made in writing to the Group Manager,
Service Delivery, Learning Support at Naticnal Office (who is acting on behalf of the
Secretary). If the initial cantact with a parent is by telephone, ask for a written request.
Any notes made during this telephone conversation should be attached to the letter
when it is received.

166. The appeal letter should be forwarded (if it is not received directly) to the Manager of%
the Provider Services team (Learning Suppott) who in turn sends it {o the National
Office portfolio holder. The National Office portfolio holder records the request fat;an.é3
appeal of the decline decision in the RAD, requests the application, letter, assessrient
notes, and all other relevant documentation from the appropriate regional,gfﬁ@’%

167. The application, documentation, and associated information are thg J-‘\fg%rt\n!arded to
ERO for a review so it can make a recommendation as to wheth ..,L;Jﬁe application
should be approved or not. «%%‘%

168. When the ERO recommendation is received the National Oﬁgc&porﬁo!:o holder adds
this to the existing documentation and information and prgp;)‘%és relevant paperwork
and a recommendation for approval by the Group Mar&g%

169. In making this recommendation the National Oﬁice&g@g%lio holder should be guided
by whether the application meets s21 requzreme&s the formal application guidance
on the education website, and if necessary an%appropnate exempiar successful and
unsuccessful applications. %

170. Note that where an application is deglj %%&for reasons oufside what is provided in it
eg, false declarations then the Natighgl Office portfolio holder must ascertain both the
rationale for the decline decision and verify the evidence provided to support it.

171. All the relevant documentati hjyust be peer reviewed and endorsed by the Manager
and/or the Lead/Prmc&pg ‘Agdvisor in the Provider Services team before going to the
Group Manager.

172. if the application %gtl’ésequenﬂy approved a letter advising the parents will be drafted
and signed by/t @roup Manager. A copy of the letter will be sent to the relevant
regional oﬁligg;jg e regional office should then enter the details on the RAD, update
ENROL, %\n “send an exemption certificate to the parents.

173. If thes ogyginal decline decision is upheld a letter advising the parents will be drafted
an@g% ed by the Group Manager. As with an approved decision a copy will be sent
ilne regional office.

174. %{? the decline decision is upheld ENROL must be checked fo ensure the child is

%"% " enrolled at school and if not a Non Enrolment Notification (NEN) must be generated

% {refer to paragraphs 74-79 above for further information and guidance on how to do

‘o this)
kO : ,

175. Irrespective of the decision the National Office portfolio holder must advise ERO of
the outcome.

176. Parents may reapply when the original decline decision is upheld. However, it cannot
be the same application. It must be a different application that should (where possible
and appropriate) address the reasons why the original one was declined.

177. Any additional application following an appeal where the decline decisicn is upheld

should be lodged at a different office to the one where it was originally.

22



SECTION 4 — SUPERVISION ALLOWANCE AND
DECLARATIONS

178.

179.

180.

Criteria for
181.

The supervision allowance is intended to assist parents fo provide for the education
of their child/children. However, the supervision allowance is a contribution, not a full
reimbursement for all the costs parents must meet to home educate their

child/children.

The supervision allowance payment is retrospective and cannot be paid in advance.
Payment of the supervision allowance is the responsibility of the Resourcing team in &
National Office. &

Payments will be direct credited to the bank account nominated by the parents. Vher
parents are not living together, the parent who is responsible for providing t‘_.,’_é%\ggo e
education should receive the payment.

non-payment of the supervision allowance ‘;Q%

Reasons that the supervision allowance may not be paid and@fg’?he exemption
certificate expires include:

a. The student is enrolled at a registered school (loss @gemption certificate as

well)
b. The family has moved overseas (no loss of ex?{%%tion certificate)
¢. Have not returned the declaration {no io,%;%fyexemption certificate)
d. The exemption certificate has been jevoked
e, The child is deceased (loss of exé%‘”p,tion certificate as well)
f.  The student has moved ?n'{tip employment or tertiary education (loss of

exemption certificate as weil)j

g. The student is over 1%6;}(%’5;9 of age. Their exemption certificate must be ceased.
However, if the ceptifidate was issued before the student's 16th birthday and the
parents continug to submit a signed declaration that confirms they are still home
educating tgen %é‘ supervision allowance will continue to be paid until the end
of the yegr| {yhich the student turns 19.

AN

Amount of the sgp*‘eEision allowance

182.

%

ey

e
K2

Therdimeunt of the supervision allowance is:

é%} {or the first child $743 per annum ($371.50 per half year)

For the second child $632 per annum ($316.00 per half year)
For the third child $521 per annum ($260.50 per half year)

e For subsequent children $372 per annum ($186.00 per half year)

Pro rata payments

183.

184.

When students commence or exit home education parents will be paid on a pro rata
basis for the time their child has been home educated within the relevant payment

pericd.

When parents nofify a regional office that home educalion has ceased, staff will enter
the information on the RAD. This will be picked up when Resourcing prints out
requests for a declaration towards the end of the payment period.
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False declarations

185. If a declaration is suspected of being falsified it is not to be actioned for payment.
Further information should be requested from the parents. If fraud is suspected advice
should be sought from Legal Services. If legal advice recommends it the police should
be informed so they can determine whether or not to conduct an investigation.

Declaration and supervision allowance process

Note: An email acknowledgement from the parents is an acceptable form of i
declaration. .
<)
Declaration sent ' Y %j
186. In April and October each year the Resourcing team send out a letter and deg i}u;qatlon.
Parents need to complete and return a declaration by the end of theﬂmﬁ:ﬁfﬁ‘ frit was
received. ;{f“‘%m
o,
Declaration returned and supervision allowance paid K%?%
187. If the declaration is signed and returned the supervision allogﬁ%gé is paid. Note that

no payment can be approved unless the declaration s«igﬁed, an email with a
parents name as sender is an acceptable alternative. 1is«hé parents’ responsibility
to ensure that the Resourcing team has a corr@gjﬁgestal address to send the

declaration forms to. %
188. The supetvision allowance is paid in Juneé\ *fééf;%tﬁe January to June period) and
December (for the July to December periog) %
Refusal to accept supervision allowance f"%%f’ﬁ
189. There is an option on the declgﬁé{@ﬁ form for parents to decline receipt of the

supervision allowance. This wi!! be poted when a declaration is returned. The family
details are loaded onto the database as normal so that the check on the return of
declarations is accurate.

190. These parents are sfgjﬁlgot?f'ied to return a completed declaration every six months to
ensure that they a -@%iil?continuing to home educate their children.

191. The Resourcir;@”tﬁi% sends the declarations to regional offices for filing once they
have beenﬁg\%\g_‘j;@ssed.

- a B
Failure to return declaration

192. Th -;‘{é?‘sourcing team sends a database-generated reminder letter and new
eCfaration forms to all parents who have failed to return their declaration. This is sent
: sﬁéar the payment has been processed for those that returned their declarations on
%ﬂy%sﬁr}ne

%%);u%ff Where parents still do not respond, the Resourcing team sets those supervision
&3 %f allowance payments to ceased status in the RAD {generally in February and August)
A to prevent additional payments being made. When the payments are set to ceased
status the Resourcing team advises the appropriate regional office. Regional office
staff should then run the *Stat Dec Not Returned’ report from the RAD and contact the

parents,

194, if the parents subsequently contact the Ministry within 10 weeks their aflowance
should generally be reinstated.

195. if the family does not submit a declaration more than 10 weeks after reminder letters
have been sent the Resourcing team should notify the relevant regional office. This
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office should then undertake its own investigations to determine whether the parents
are still providing home education and continuing to meet s21 requirements. If they
are continuing to provide home education and meeting s21 requirements then the
allowance should be reinstated.

1986. However, if these investigations uncover that the child is not meeting s21
requirements then an ERO review should be requested (refer to Section 5 below for

further details).

197. And if these investigations determine that the child/children are not being home ¢
educated then the revocation process outlined in Section 8 below must be adhergsd A
to. In these cases a NEN referral should be made if the child/children are not enr@jjgdﬁ
at and attending a registered school. %ﬁ’

<P
N
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SECTION 5: DEALING WITH A COMPLAINT

198. Complaints may be received in various ways and all of them, written or otherwise,
should be foliowed up using the checklist below. How regional office staff deal with
the parents will depend on the seriousness of the complaint. In most cases, the
privacy of the complainant should be protected and this also determines the way in
which the complaint is handled.

199. Note that Education Review Office {(ERO) reviews cannot be conducted on home
educated students aged 16 and over because the exemption certificate expires at 16 &
when students are no longer required to be enrolled at school. fj )

200. While most ERO reviews occur as the result of a complaint from a member ofithé

public they can be requested by a regional office as well. Regional officggﬁgould
request an ERO review where they have concerns that s21 requiremeritsare not
being met (either through an additional application from the same faggi%gw ia other
relevant and verified sources of information).

201. Irrespective of whether an ERO review is requested on their o ._ﬁt?ghalf or because
of a complaint the regional office must follow the checklist¢b&léw and in particular
follow robust investigation procedures as well as alEowing"'ﬁj? parents a reasonable
opportunity to respond. %%‘“

Process checklist for complaints received about horﬁ”& ducation
=,
‘““:‘f\*f Date | Peer
%m% \ H
{ 3% Reviewer

1. 1 Regicnal office receives information {j’f{%

2. | Name/s and agefs of child or you/}gg g;;:son:

3. | Investigation of complaint c{gg@ﬁ?}geﬁ

Ly
4. | Parents invited to comm@jﬁ;&pn complaint
VA ¢

5. | Parents’ comment@\i‘ég e%mplaint received
% %

o G
6. | Decision ma%?“%‘%?s to whether an ERO review is required

7. | fan %Bﬁié\liew is notf required inform parents accordingly

8. | Ifan"ERO review is required seek National Office approval

7%
9, %“@National Office does not approve decision to conduct an ERO

f@% “review determine what further action (if any) is required and inform
4. | parents accordingly

10. | ¥ National Office does approve decision it will ask ERO to conduct
a review

11. | Draft review report received from ERO

12. | ERO receives parents’ comments on the draft report
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13. | ERO completes a final report and sends to the relevant regional
office
14. | The relevant regional office sends copy of ERQ’s final report to
National Office
15. | Allinformation (including the ERO report) is coliated and a decision
is made to continue or revoke the certificate. <
16. | If the decision is made to continue the exemption inform the QQ
parents and ERO %f i
17. | If a decision is made to revoke the certificate refer to Section 6 ‘%‘;}
below for the associated policies and procedures p gﬁ
&)
Comments: | %%
— NS
Complaints File Closed: Q%
Pt

Procedures for dealing with less serious complaints {{
202. %

203.

204.

205.

206.

On receiving a complamt deemed to be less serious%‘f% egional office should contact
the parents informing them that a complaint ha% been received and that an ERO
review may be required (referto Letter 5 i m A "pentff ix 3 below for suggested text).

For these less serious complaints the Q&J:gyant regional office staff member may
simply convey the substance of the %9 plaint {or provide a copy of a written complaint
if the author agrees to this) and iny ’rgg parents to comment.

Complainants should be adv‘1§ed§th t generally their name will be kept confidential.
However, their anonymily «<afipot be guaranteed (because it can, for example,
potentially be released a@bg%of an Official Information Act request)}. If in doubt about
what information is reguir d to proceed and what information can be released to the
parents or other xiﬁ ?nal parties please check with Legal Services before further
action is taken. “5@&

Following Lﬁf@ents reply, if the manager believes that no further action is
necessary, ey should inform the parents to that effect (refer to Letter 6 in Appendix

3 be@ fo"i‘usuggested text for this).
% r, if the manager considers further investigation is required (or if no reply is
ed at all), then the process below should be followed and the parents informed
ccordingly

Proce%;es for dealing with more serious complaints

Qz@’}

208.

If a complaint is received which notes that s21 requirements are not being met and
that this is adversely affecting the student’s educational achievement and progress it
should be investigated as a priority.

However, if during the investigation or prior fo a formal complaint being laid the
Ministry is made aware of learning support needs these should be confirmed and
assessed. In these cases specialist input should be sought from Learning Support

staff.
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209, An ERO review should not be conducted if it is determined that s21 requirements can
be met with appropriate (and available) learning support. In these cases staff should
assist the family to access the necessary support.

210. If the subsequent investigations conducted by the relevant regional office concur with
the substance of the complaint (or there is any doubt as to the efficacy of the teaching
and learning programme) the staff member should get approval from their manager
to request an ERO review.

211, Once this approval is granted the relevant staff member should contact the Nationa?%
Office portfolio holder. When asking the portfolio holder to request an ERO review -
regional offices should follow the processes below to ensure that all relevg
information is provided. \SY%

212. The portfolio holder (along with their manager) will confirm or otherwise i an ERO
review is required. If they do not agree further discussions should b held 'with the
regional office to either uphold the original decision to proceed with a;g E‘“RO review or
determine an alternative course of action. If a decision is madg t:% proceed with a
review the portfolio holder will liaise with ERO to mlttate?c g A specific email
requesting an ERC review from National Cffice is available: g .the practice hub.

213. Once ERO has confirmed they will undertake the rev e—% relevant regional office
staff member should inform the parents by phone Ifletter to inform them that
an ERO review will be conducted (see suggested te |n Letter 8 in Appendix 3 below).
Note that parents should be aware they may be a\??lewed by ERO through the initial
‘parent pack’ they receive when their exelgp‘hgrg certlflcate is issued.

ERO Reqguest to National Office from the reglonalxb 1C7

Office: 5 Date sent to National Office
{ W“‘ Portfolio Holder:
Contact person: (&% - DDI:
N
Name of Student(s): ﬁ’ h Student’s D.0.B:
)
Parent/Guardian: e Student’s National Student
f%}y Number
%‘%
RN
Physical Address: w:}‘% Phone Number:
N
Home educatiof-application(s) attached Home schooling Family #
Reason forggagvfew
Py
%

Prigtity*Timeframe: Priority (tick)
ﬁgfhewew to be taken at the first available opportunity as a 1

matter of urgency.
2. Review to be undertaken within the next two full school 2

terms, if possible,
3. Review to be undertaken when time schedules permit 3

and to be within the next six to twelve months, of

possible.
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Managetr’s Signature: Priority Number:

Date Received in National Office:

214,

215.

216.

217.

218.

219.

If the parents refuse to meet with ERO a letter should be sent advising them of the
consequences of this decision (refer to Letter 9 in Appendix 3).

At the conglusion of the review, ERO will provide a final report to the regional office
which is expected to provide a copy to the National Office portfolio holder. Note that
the parents will have been given the opportunity to comment on the report in its drg

stage.

If the report concludes that the parents are meeting s21 requirements, a copy\sh uld
be provided to the parents with a covering letter explaining that no furthey=: %’g will
be taken and inviting the parents o comment on the report {o the Mmlstry if they wish
{refer to Letter 10 in Appendix 3 below for suggested text).

In most cases where ERQ reports that the home education pro ?@e is not meeting
s21 requirements, procedures for revoking the certificate %ﬁ be initiated. See
section 6 below for the policies and procedures for revokl g exemption certificate.

The exception to this is in cases where ERO finds that g 1§reqU|rements are not being
met but recommend that the parent/s (with suppo@;aceuid address these. In these
cases the regional office staff should work with the parent/s to establish if a suitable
teaching programme can be implemented. If it %é;n"’[hen the certificate should not be
revoked. However, if a suitable teaching pregi‘a me cannot be implemented then the
revocation process should be followed {g’ é%

If the report concludes that s \g: requirements are being met but make
recommendations for lmprovemeﬁ;} is up to the regional office to determine if and
how these might be mp!eme&\%ﬁ ote that the parent is not obligated to take further

action in these cases ‘\%%
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SECTION 6 - REVOKING A CERTIFICATE
Policy

218. S21{6) of the Act gives the Secretary the autharity to revoke a certificate. In this
context the Secretary’s powers have been delegated to regional office directors,
and/or managers.

218. If the regional office director or relevant manager is not satisfied that the conditions
on which the exemption certificate was issued are being met, they may revoke the ,

certificate, provided that: AN

a. reasonable efforts have been made to get all the relevant information [s21 (7)(a)1ﬁ%mﬁ J

b. the Secretary (ie, regional office director and/or relevant manager) has consiééfed a

report on the matter from the Chief Review Officer, [s21(7){b)]. . {; Aﬁ%

£
220. If the relevant director or manager thinks any person who has an exerﬁfﬁt@ certificate

would be better off getting learning support at school, they may revg%?ﬁt'under section
21(8) and issue a direction under section 2 of the Act. The Mi is“;tQ%’\iearning support
staff should be involved in this decision. %gm

=2

221. While the Act does not provide for the involvement of ERCG-in this situation evidence
or reasonable grounds would be needed to show tha{;ﬁi‘g person would be better off
receiving learning support in a school setting. %&% ‘

ERO reviews to support a revocation decision \E‘y

222. When reviewing a home education teachiﬁé nd learning programme as part of the
revocation process ERO may judge th@t it 15 not meeting s21 requirements. Before
reporting to the Ministry, ERO will fb\fide a copy of the report to the parents giving
them the opportunity to comment / Ff’?\@*‘a result of the parents’ input, ERO may amend
the report before sending it o‘%%o‘%he Ministry.

223. ERO will send a copy ofﬁ;hgfpr%rt to the relevant Ministry regional office which then
provides an additional topy to the portfolio holder at National Office. The process

checklist below shg fidithen be followed.

Process checklist for r%wﬁg‘&:jng a certificate of exemption

Date | Peer
Reviewer

1. |ERO -‘fﬁﬁ‘;’? ived
. f"{?“ﬁ% recelve

2. fc‘%zgaff?% name/s and age/s of child/children
')«VA? : -

o

L
gz:x;‘% ;%Confirm parents’ address

AN

4. | Write to the parents for their response to the ERO review

5. | Parents’ response received

6. | All information (including parents’ response) collated

7. | Decisioh made {o continue or revoke certificate

8. | Parents notified by letter of decision
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9. | ERO notified of decision

10. | RAD amended (including notes where decision to continue is
made)
Comments:
File closed:

224, When writing to parents advising that their certificate of exemption may be revokg "dj&
regional offices can, if necessary, request additional information. Note: Even th ugrw’3
the parents have already had the opportunity to comment to ERO on the repe% '*it is
important that they are given the opportunity to comment directly to the Min st

225. The relevant regional office manager considers the ERO reportﬁTi@gmde any
comments and/or additional information received from the paren&{ o NEy use this
information to assess if 821 requirements are still being met.

226, Documentation for a revocation or continuation of thé%exemption certificate
(whichever is appropriate) should be prepared, reviewed,)and approved by the
relevant regional office director. This decision must be«¢ a@’lmunlcated in writing to the
parents, National Office portfolio holder, and ERO. h%e‘RAD and ENROL databases
should also be updated accordingly by the regional office.

227. If the decision is made to revoke the certlfiea?‘}‘“ letter must be sent to the parents
(refer to Letter 11 in Appendix 3 below for{% Jggested text). The key elements in this
letter are the:

a) Section of the Act under which actuﬁf eing faken

b) Requirement to enrol the ch;l%{a}t sc ool within 14 days

c) Requirement to inform {h avant manager regards compliance with the directive to
enrol the child at school

228. if the parent fails t 'rmlyfto the revocation letter within 14 days, send a reminder letter
(refer to Letterélj %@Appendix 3 below for suggested text) warning the parent of the
potential cons%guences of not enrolling their child at school.

228. If there i |s stil \“no reply after 5 working days, a NEN should be generated and the RAD

and OL databases updated accordingly. .

Review of th derision to revoke

"ﬁg Act does not provide for an appeal against a decision to revoke a certificate. If
@ equested to do so, however, the Secretary for Education will review the  decision-
making process. This is not a re-examination of the whole case, but is simply a review

followed.

<>f of all the relevant papers and processes to ensure that due process has been
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SECTION 7 — OTHER EDUCATION REVIEW OFFICE (ERO)
REVIEWS OF HOME EDUCATION

ERO home education reviews originating from the Minister

231. ERO is obliged to undertake a review of a home educated student's teaching and
learning programme and report back if required to do so by the Minister. ERO
conducts these reviews according to their standard protocols.

ERO home education reviews originating from non-Ministry agencies and

external organisations A
232, Non-Ministry agencies and other authorised external organisations eg, Or%nggﬁ
Tamariki and a Family Court can also initiate an ERO review. In these cases gﬁs

critical that the National Office portfolio holder receives the final repotts. {;&iﬁé

5;%%
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Appendix 1 - Parent information pack

This information pack should be sent to parents (including the application form and guidance)
when they request an application. lts two primary purposes are to provide parents with key pre-
and post- application and supervision ailowance information and requirements.
Download A — Home education application form
hitps://parents.education.govt.nz/assets/Parents/Documents/Primary-school/Home-
education-application-form.pdf
Download B - Home education application guidance ﬁi\

hitps://parents.education.govt. nz/assets/Parents/Documents/Primary-school/H o‘ﬁ_‘%@m

education-application-guidance. pdf %
Information letter to parents @@

Dear (insert name) ‘ %%%
He mihi nui ki a koe, %&‘
Thank you for your request for information about home educatsn v?r child. | enclose an
application form, should you decide to appiy. Please note that |f wchlid has turned 6 and
has not yet turned 16 years old, they must be enrolled nahd attending a registered
school while your home education application is being progessed

This is in order to meet the requirements of Sections %;aﬁd 25 of the Education Act 1989
which states that children between the ages of GWaQ*n\g 16 must at all times be enrolled at
and attending a registered school whenever it i‘s% pen.

o
As part of the application process, the Ministry, %\ilfhcontact the school your child attends.

Heoi and @

(Relevant manager, Director, staff mery biglffrom the appropriate regional office)

Certificate of Exemption from Enrolﬁ{e at a Registered School

On approval of your apphcyoﬁ%you will receive a Certificate of Exemption From Enrolment at
a Registered School (Ce([;i e of Exemption) and you may begin home educating your child.
A separate Certificate %ﬁxymptmn is issued for each of your children.

cimed you will receive a letter explaining the reason for the decision.
You have the r appeal this decision. To appeal you should write to the Secretary for
Education, P } 1666, Wellington 6140. The Secretary’s decision, after considering a report
on the mattﬁ; tem the Education Review Office, is final.

If your appltcatlon

Change %’ &@T’:umstances
\(ig. shalild contact your nearest Ministry office if circumstances change after a Certificate of
Exeniption has been issued eg, if you change your address, your child enrols at school, or you
ge overseas. If your child does enrol at school your Certificate of Exemption will expire and will
need to be returned to your nearest Ministry office with its associated letter.

Home schooling supervision ailowance

The home schooling supervision allowance is paid in June and December each year and covers
the preceding six months. The first payment for a child new to home education will cover the
period since the date of the issue of the Certificate of Exemption.

The annual amounts paid are:
«  First child $743
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» Secondchild $632
+  Third Chitd $521
s  Subsequent children  $372
Home Education Declaration to receive the supervision allowance
The Home Education Declaration will be sent to your home address.

Payment of the supervision allowance is subject to you completing and returning this twice a
year. A
AN

Even if you do not wish to receive the supervision allowance, you must complete@j aj
declaration twice each year. This assures the Ministry that home education is contint lﬁ“g
to be provided as part of the Certificate of Exemption issued to you. g

If you do not return the declaration by the date specified, you will receive a remin [fg %E;ﬁ‘er If the
Ministry has still not received the declaration by the date in the reminder letter, your child’s
Certificate of Exemption will be ceased until the Ministry has received the (& ratlon You will
be responsible for managing the process if you are absent from your h@glg address for any
reason,

You wilt continue to receive a supervision allowance up until the %‘95&? the year in which your
child turns 12 provided the Certificate of Exemption was issued before their 16th birthday and
you submit a signed declaration form to the Ministry. : Q"%

The Education Review Office (ERO) ;EW

ERO monitors home education on request from t ‘myinistry of Education. The Ministry will
inform you if you are the subject of an ERO re \g{, efore visiting, an ERO staff member will
contact you to provide information and arrange &anseapproprlate fime for a visit.

Please note that to assist ERO to perform l{w}ole the Ministry will provide them with a copy of
your application. You are not reqwre%}ig’prowde ERO with a separate copy. You may like to
contact one of your local home edu |0 support groups for more information about how to
prepare for an ERO review.

You will be given the oppo{r}u%y“to comment on the draft ERO report, but if the ERO report
indicates concerns, the logalMinistry office will ask you to show how you are addressing these.
The Ministry may also reguest a follow up visit to give you an opportunity to demonstrate how
you have Emplement@?fﬁ”é required adjustments to your teaching programme.

If the report sl%ew%? that you are not meeting the conditions under which the Certificate of
Exemption ?{S |ss ed or you cannot satisfy the Ministry of Education regarding concerns raised
in it, your @Q ifidate of Exemption may be revoked.

Unllkg s ool reviews, the ERC home education reviews are confidential and are not published
on thexE O website,

A%O Te Kura Pounamu - The Correspondence School (Te Kura)

Eé%-Tome educated students may enrol in courses from Te Kura. For students aged 6 to 15
(inclusive) you must supply a copy of your child’s Certificate of Exemption together with their
application to purchase tuition. Home educated students can enrol in as many courses as they
choose in consultation with Te Kura (on a user pays basis) without losing their Certificate of
Exemption and supervision allowance.

At the age of 16 your child can enrol free of charge at Te Kura via its Young Adult enrolment
scheme. However, they can only take only two courses at any one time. Taking more than two
- courses means they have to pay for these as fee-paying students or enrol as a Young Adult in
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which case you will lose your Certificate of Exemption and supervision allowance. lrrespective
of age home educated students are entitled to the same support from Te Kura as other students.

If you wish to take Te Kura courses you will need to explain in your application to them that you
will be using Te Kura to support your home education learning programme. However, you still
remain responsible for your child’s overall learning programme. Te Kura expects that you will
communicate with its staff at least twice per week and ensure your child’s work is submitted on

time.
Learning support {special education) needs p

if your child has learning support needs, then it is important that you can provide the same le\f’é@?
of support that they would get at school. The Ministry cannot approve your home educﬁ%j@n
application without first being satisfied that these supports are in place.

Some learning support including the Ongoing Resourcing Scheme (ORS) is av |l%\)§0 youl,
There are also a range of resources available to you to support your child’s Iearsﬁ’:% needs and
these can be accessed through the Ministry’'s home educ tidh=. Webpage -
hitps://parents.education.govt.nz/secondary-scheol/seconda
education. -

If your child has been verified through ORS, and has a current C rt'%zgte of Exemption at age
18, their exemption can continue until the end of the year in whfc@} they reach 21.

To qualify for ORS (andfor other learning support) as well as ’E%i’e, upervision allowance for your
child until they turn 21 you must contact your nearest Miges’)’t{yﬁregional office.

However, some learning support is not available to ym?‘

e« Resource Teachers: Learning, B%Ewour, and Literacy

including:

o The Severe Behaviour Servieg!

s The School High Healt%;e”ds Fund
¢ Direct teaching 839” Q“é’a”:'-,\, elated to children who are blind or low vision andfor
deaf or hearing |mpa‘; red
« Additional tgaﬁtg%e‘f’and teacher's aide time as part of the Ongoing Resourcing
Scheme (&) f§)¢
Access to healthcare servmes

For access to free or suh}@jlsed healthcare services you should contact your local GP. For
eyesight, hearing, a@wgental care you should coniact your local DHB.

Advice and gl‘i’%ﬁ *‘ie

There are nf?% ber of independent home education groups around the country. They can give you

inform éf)out learning activities, outings, and social events for home educators in your

area &Jon To find out more about these groups you can contact the National Council of Home
tators New Zealand (NCHENZ) at https://www.nchenz. org.nz/.

To find out more about the Christian Fducation New Zealand {CENZ) curricula and qualifications
go to Home Schooling New Zealand (HSNZ) at http.//www.homeschoolingnz org/curriculum-—
gualifications.htmi or for Accelerated Christian Education (A.C.E.) curricula and qualifications go to
Home Education New Zealand (HENZ) at http://homeeducation.nz/ace-gualifications.
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Finally

Home education can be satisfying and rewarding. It is also a tremendous commitment for you
as a parent. We recommend before making an application that you contact your nearest Ministry
regional office.

Making an application

The Education Act 1989 says that the Secretary for Education must be satisfied that your child
will be taught at least as regularly and well as in a registered school or in a special class, clinic,
or service where your child has learning support needs. The information you provide with your,
application form (Download A above) should be detaited enough to satisfy this requirement. Q 3 ‘

If we need further information we will in the first instance telephone you or contact you by email
(or in writing i this option is not available). If we cannot get the information required_by-phone
or email we would then request a face-to-face visit at a venue, day, and time of Yo rﬁhoice. It
is important fo understand that asking for additional information is common practié%hih, assessing
home education applications. v

Please provide the information, which is outlined below, in support of. ”""Q;B?%applicaﬁon. The
information is needed to assist us in making an informed decision ab Ly hether or not to issue
you with a Certificate of Exemption. The Ministry cannot issue a Cgrtiﬂ;a te of Exemption unless
it is totally satisfied that you are willing and able to be responsible“ifgfan appropriate programme

o

of education for your child. %%
To help you in your application, you will find enclosed: JW

=

B Y
+ Guidance on how to complete your g'rjp‘iicaﬁon (Download B above).

+ Further information to assist vgi.g_’@;g&?ccessfu]ly completing your application is
provided below. *{{ '

Philosophy/Overall approach ; (3

In this section you need to describe t é"*ﬁ@iﬁe education philosophy you will adopt. Popular ones
include: classical, Charlotte Masofi, School-at-home, Unschooling, Montessori, and Waldorf.
More information on these is pro ided below (refer to Appendix 2 or your own additional sources
of information to assist pare ts‘”‘%ﬁfh this section).
Broad Curriculum areas Y

In your own words de%%i%%e your knowledge and understanding of the broad curriculum you
intend to cover as i?au» educate your child. Whatever curriculum you select, you should specify
the skills you,Wwant your child to learn and you should be clear about matching your child’s

gggﬁfeur programme. As a guide your curriculum should at a minimum incorporate

learning n? '
several ,!g@lfﬁing areas, be age appropriate, and include strong literacy and numeracy
S
comp@nents.
7

y-e?m%@ﬁome educated students at the equivalent of Years 11 -13 may wish to take NCEA

L ) . .
xx;%gtg;jects. As well as being abie to access these via Te Kura some schools will also assess home
%%e"ducated students for NCEA purposes. For further information on this and other options for

undertaking and completing NCEA subjects go to the New Zealand Qualifications Authority
(NZQA) website http:/iwww.nzqa.govi.nz/ and search under home schooling.

Learning support (special education) needs

Many students have learning support needs which range from learning difficulties,
communication, emotional or behaviour difficulties, or intellectual, sensory or physical
impairments.
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The question to ask yourself is: If they were enrolled in a registered school, wouid your child be
likely to need learning support, for example in a special class or clinic or by a special service?
if yes, how do you plan to meet and review your child's learning support needs on a comparable
basis to what is available at a registered school?

The relevant Ministry regional office can assist you with determining your child’s learning support
needs and requirements by undertaking an assessment report. The assessment report will also
assist the Ministry in establishing your ability to teach “at least as regularly and as well as a
special class, clinic, or service” or at a school with appropriate learning support in place.
&
i)

Parents who are granted a Certificate of Exemption to home educate a child with !earni@
support needs can seek advice and guidance from the Ministry's regional Learning Suppd
teams. Some learning support may be available for home educated students such as‘\vg he
Ongoing Resourcing Scheme (ORS). f“”ii‘f’j“
However, this support from the ORS does not extend to funding. If your child ?@:%;%d as an
ORS user, you will already have an assessment from Learning Support that yqu Tay attach to
your application. %’@

Note that this support must be provided for the duration of the Certiﬁcafg%‘Exemption. Failure
fo provide adequate learning support for your child {even after ; e ‘exemption certificate is
issued) can lead to a revocation of it under Section 21(8) of the, Education Act 1989 (the Act).
This states that ‘if the Secretary thinks any person exempted, ur d’éi‘ subsection (1) [of the Act]
would be better off “being taught in a special class or clinic grg}\a special service”, the Secretary
may revoke the certificate and issue a direction under se@@mﬁ”g of the Act.

Further learning support information is avdilable from the Ministry's website
www.education.govt.nz. For advice or refegal%%ou can also email the Ministry at
special.education@education.govi.nz, or callé’gﬁe‘%peciai Education Information Line on 0800

6§22 222. %

Resources and reference material

Please provide a comprehensive list'af all resources and reference material available to you.

Also list the type of material you may intend to use in the future. However, you do not need to

list the titles of every pub]i%i%w(For Ministry of Education resources that are available for
i

parents to use refer to Ap ,% ] Q%3 below).
Delegated teaching resppébﬂity

N

You can delegate pqﬁ@ of your teaching programme to other peopie or organisations including
Te Kura (The @orrespondence School). However, you must retain control over your child's

overall currigul %‘Wprogramme and are ultimately responsible for their education.
Educational g%éls for the next 12 months

This \%‘ée;%ﬁ requires not only the setting out of specific goals for the coming 12 months, but also
hg\%tﬁége will need to change as your child’s education progresses. It is recommended that you
. -s‘%%gt‘gleast one goal per learning area. Goals need fo be measurable but do not need to be
Jovérly specific.

Keeping records of your child’s learning is critical to measuring their achievement and progress.
{deally these records would be in written or digital form and be kept regularly. You should use
these records to identify strengths and areas for development so your educational plan(s) can

be adjusted to ensure the best possible outcomes for your child.
Vision for your child’s long-term educational achievement

Completion of this section will be determined by your child’s age. Younger children will have a
less specific vision than older ones. However, irrespective of your child’s age this section is an
opportunity for you to outline your aspirations for them which might include (but is not limited to):
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achieving University Entrance, securing an apprenticeship, having the necessary skills to run a
business, or the development of key personal attributes.

Topic plan

To help the Ministry understand how your curriculum vision translates into practical terms, you
are asked to include a description of how you would approach the teaching of one topic of your
choosing. This topic should be age appropriate and include the following elements:

+ The topic title and duration of work

» A plan or course of learning "’%
+ Resources - the materials you would use fo teach the topic ?gj

s Methods to assess or otherwise determine what has beengadfﬁ%r ed

(including records) @
s Goals fgg%%

All goals should be specific, measureable, appropriate, achievable and reguia%méssessed. The
Ministry also wants to see evidence that you have the confidence and kn@%{;@dge to deliver your
topic plan and overall teaching programme in a planned and baiance@ig@”that is equivalent to
a registered school. {f Q«W

%{

Section 21 of the Education Act 1989 requires demonstrating how you will meet the requirement
that your child will be taught at least as regularly as in, a?’%e%“‘fstered_ school. Note the equivalent
teaching days at school are 384 half-days per year fﬁ%"*‘p‘ imary and intermediate schools and
380 half-days for secondary and composite schopl&:, =

Regularity

&
There are two components to this requiremegtég;]?h ' Ministry must be satisfied that you are going
to teach frequently and for suitable duration%g;ﬁhis requirement could be met through:

?

«  Anexample tEmetabIeﬁ% 7
ra
s Awritten descriptié"‘?t% f an average weeks' worth of teaching

» Acalendar ill}e "Q?dimg dates and times of teaching

s A descri@,tié“ Y.of learning about a specific topic including how long you will spend

teachi@%hjs to your child.

By
At a minimum your;@)p‘lication should provide evidence of a commitment fo certain routines
appropriate to Qj“e\ aﬁjrity and ability of your child. Regularity should also extend to providing

examples ofgy%nﬁm and for what duration different parts of your curriculum wilt be taught.
Advice and %i%’;@}ﬁce

Ther{ar a number of independent home education groups located throughout New Zealand.
}h“e%é,%ﬁfoups can provide you with information, resources, learning activities, outings, and
P sgﬁ:/ial events. Joining a local home educators group is one way to receive support when home
Q{%’e”‘aucating or considering home educating. Further information on these groups and home
education can be obtained from the National Council of Home Educators New Zealand
(NCHENZ) - http:/fiwww.nchenz.org.nz/,

For home educators interested in a Christian based home education curricula and resources
further information can be obtained from Home Schooling New Zealand (HSNZ)
http:/fwww.homeschoolinanz.org/ or Home  Education New Zealand (HENZ)
http://homeeducation.nz/.
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Frequently asked questions

1. My child has learning support (special education) needs. If | home educate, what
learning support resources am | entitled to?

Students who are home educated are entitied to many of the same learning support resources
as school-based students.

If students are demonstrating significant difficulties they can access assessment screening and
programmes through the Ministry of Education’s Learning Support Group. This includes access

to:

« Speech and language, physiotherapy, and occupational therapy assessm Q%
«  Support for moderate physical disabilities, and %
» Advice and guidance from specialist advisors or psychologists. Qig%k

To access these resources home educated students need to meet the same CI‘IE%I’I as’ school-
based students. For home educated students with high and complex nee iease refer to
question 2 below.

Application forms and referral information can be obtained throug@fg}zur nearest Ministry
regional office. '

f&
2. T@have a child who has iearning support needs and is O \'S{élerified. Can you please
tell me what resources my child is entitled to receivefeﬁ”"g% that they are being home
educated?

Students who have been verified through the Ongoi fg gsburomg Scheme (ORS) are entitled
to specialist support including access to Resour e T\}chers Vision impaired, and ltinerant
Teachers of Deaf and Hearing Impaired. The%\{h\lery of these services is directed via an
individual Learning Pian.

However, students who are home educa edf;[e not entitled to funding or school-based services
such as additional specialist teachers ﬁggf@acher aide time.

3. My child is very unhappy atfgc ol and is being builied. ! am keeping them at home
and considering a home education option, but ! don’t know how to access the
Correspondence School*(Je Kura). What are my options?

In the first instance you sfioyld talk to your child's teacher and principal about your concerns. If
you feel these are not-Beihg adequately or appropriately addressed you should contact the
Learning Support teary at your nearest Ministry of Education regional office. The Ministry can
also provide furthier information and advice on home education.

The educa lfwebsste also has comprehensive information on home education for parents -
it8.education.govt. nz/secondary-school/secondary-schooling-in-nz/home-

To% c‘ﬁa at the Correspondence School (Te Kura) you must meet the relevant terms and
dlthﬂS hitp:/iwww.tekura.school.nz/, Note that home educated students aged 15 or under
%an purchase courses from Te Kura without losing their exemption certificate or supervision
allowance. For those aged 16 or over they can enrol in two courses free of charge without losing
their exemption certificate or allowance.

However, to take more than two courses home educated students aged 16 or over would have
to pay for these as fee-paying students or enrol as a Young Adult in which case they would lose
their exemption certificate and supervision allowance.

Children aged between 6 and 16 must be enrolled at school until such time as they receive their
exemption certificate.
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4. My child is getting further behind academically despite my requests for assistance
from our local school. | am thinking about applying to home educate so that{ can .
address their learning needs. What support will | get so that | can heip my child?

In the first instance you should contact your nearest Ministry of Education regional office to
discuss what support and assistance is available as well as discussing your home education
application and options prior to submitting it. '

5. My family has just arrived in New Zealand and we are applying for residency. We
would like to home educate in New Zealand, but we are unsure if we need to apply P
for an exemption to do this? PN

In this situation you will first need to determine if your child has ‘domestic student’ status. Ifthey”
do and are between the ages of 6 and 16, then they must attend a registered school un%&t‘ey
have a home education exemption certificate. 7

If your children do not have domestic student status then they are classified as f@‘fe%n students.
They do not require a home education exemption because they are not legallysebliged to enrol
at or attend a registered school. &5 {

, . . : Y .
To determine if your children are domestic or foreign students p%agéj% Tefer to the following
education circular - hitps:/feducation.govt. nz/ministry-of-educa Q@pub%écationsleducation-

circulars/2017-circulars/circular-201701/. %i%i

6. | have recently adopted a child from another country. K%ould like to home educate
them so [ can cater for their individual needs. Asﬂﬁjgﬁadoption process takes a long
time before it is legalised, can you tell me if i g“eé&% apply for a home education
exemption? % %}%

Yes, if the adoption application before the N%w‘%fea and Family Court (where the Final Order
will entitle that child to education as a dom : stigstudent) is supported by Oranga Tamariki and
there is a letter from them confirming thatssupport. A child also requires a home education
exempticn if they are the subject of a @?I‘@erim Order of Adoption granted by the New Zealand
Family Court under the Adoption Atftéé(QWhere the Final Order will entitle that child to education
as a domestic student). ﬁ%

7. 1am unsure about theifference between home education and the Correspondence

School (Te Kura)?{j’ 4

Bty
TeKuraisa registeredi%éhoo] which delivers its courses remotely {via paper-based or electronic

means) and on a n"a@hal basis. In contrast, home education is an exemption from enrolling at

or attending aﬁgg%stered school. Students who are home educated can purchase Te Kura
ust be noted in their application and a copy of their exemption certificate

Ay
courses, butithig®
provided. é%%}

Refe‘rgftog%@uestlon Three above for further details on how many Te Kura courses home educated

z}ud\?ﬁ‘t‘sﬁcan enrol in without losing their exemption certificate or supetrvision aliowance.
Y
‘éjté that parents remain responsible for the home education teaching programme even where

{%éurses are purchased from Te Kura.
8. Ifl enrol my child in a school do | need to reapply for my certificate of exemption?

Generally if the enrolment is for 10 weeks or less you would not need to reapply. However, you
would need to note this on your declaration as it may change your supervision allowance
payments. If the enrolment is for more than 10 weeks you would generally have to reapply for
your exemption certificate. However, each of these situations is determined on a case by case
basis by the relevant Ministry regional office with the critical consideration being whether there
has been a material change in your circumstances that would warrant a new application.
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9. If 1 enrol my child in a school when they are five but remove them before age six to

home educate what are the procedures for this?

If you remove your child from school before their sixth birthday you simply need to inform the
school of your intentions. A home education exemption is required by the time your child turns
six. You should apply about eight weeks (and no later than four weeks) prior to allow sufficient

time for your application fo be processed before they turn six.

You can apply earlier but the home education exemption certificate has no legal effect until your

child turns six. For further details on applying you should in the first instance v:sf;éﬁ

htips://parents. education.govt.nz/secondary-school/secondary-schooling-in-nz/home-

education/ and discuss with your nearest Ministry of Education regional office.

Regional offices and lead contacts

Regional Office

Phone Number

Lead contact(s) for region

Tai Tokerau (Northland)

(09) 436 8900

Tony Morgan/Cleve Boor " :
AN

7 .% =3
Auckland {09) 832 9400 Julie Spedding (%gg%
Hamilton {07) 950 8880 Candida Hamana& '
Bay of Plenty-Rotorua-Taupo (07) 349 7399 Pat Workman
LN

Hawke’s Bay-Gisborne

(06) 833 6730

Doug Pitaranui and Walton Walker
AN

Taranaki-Whanganui-Manawatu {06) 349 6300 X4 >v%ﬁarles Quirk
R
Weliington (04) 463 8 99%‘“’} Gail Vinnell
&
Nelson-Marlborough-West Coast (03)§5€6§g}70 Aliscn Locke
Canterbury < ?@3 378 7300 Lynne Topham
i s\é‘?
Otago-Southland mﬂ%‘%ﬁ (03) 471 5200 Karyn Fielding
AN
S

\a,




ﬁ\nppendix 2 — Home education processing checklist for
i

nistry regional office staff

HS Family #

Application Received

Process Commenced

Surname First Name/s

Date of birth Age NSN Gender

Application form attached Previous sibling/s home educated Yes/No/N/A fé%
Birth certificate attached Guardianship verified Yes/No/N/A {: y.
ERO reports attached Yes/No/N/A Visa attached Yes/No/N/A %&%@
School* - School phone* . ;ﬁ%

School Email* School Fax* N S

School Comment:* Date: %%E;

Agencies:* MOE Comment:* ) QE

* where applicable {%*’QE N

Staff checklist and comments mi%ﬁ

%.%%

Learning Support (Special Education) needs and requireme%ts must be addressed so that s21
requirements are met ie, that the student will be taught at Ieas"“'as;}‘ggulariy and as well as in a special
class or clinic or by a special service. {j %,

N

Section Two ("as well as™) L&

A) Broad curriculum areas/programmes/teatééaigﬁ methods and learning activities

7
* Mathematics and Statistics 4y N

« TheArt T
e Arts ({{;f

s Science

Learning areas;

s English

%
» Sacial Sciences.%%%

g

 Technology¢ ™

¢ Health/] ﬁig;eal Education

« LearfingLanguages

ot
C&&@um supplied by (if purchased/obtained from an external provider or organisation):
Is the content sufficient?
Topic Plan (contains the following)

s  Aims

» Resources

¢ Methods

s Progress and Achievement
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B) Resources (are or will be)
* Age appropriate
o Adiverse range

+ Enable or support the delivery of the stated curriculum so that it meets s21 requirements
(ie, that the student will be taught at least as regularly and as well as in a registered school
or in the case of a student with learning support needs and requirements in a special class
or clinic or by a special service).
C) Education goals for first year {fﬁ

e Are literacy/numeracy/other subjects covered in a manner sufficient to meet s21 %%
requirements? S
« Assessment (are there assessment elements incorporated in these goals?) X@
» Are the goals appropriate for age and development level? &
%% _

D) Education goals for long term home education %&Q

» Consideration has been given to how these goals will be achieﬁve_z

« Appropriate goals have been set

E) Detailed spécial project or topic plan ' @
o Appropriate for age and development M

%
%

AN
§

Section Three ("as regularly as") %

e Has a progress and achievement component

A) Teaching requirements

s Example of timetable or equivalent prow od
» Optional notes b
Section Four (other information addgdato support application)

s Optional notes

General

s | have phoned an ‘“E’f’emai!ed the parents/legal guardians in relation to this application
(only if necessary)..

+ | have mad'e%\ée—to—face contact (if the above was unsuccessful)

s Any re]g\?é f/gomments or information from schools and/or any other relevant agencies has
be n?%%‘nsidered (only if necessary)

Ministry A%@isor[Senior Advisor or equivalent:

| gm, ¥atisfied this child will be taught as well as they would be in a registered school (or speciat
cldés or clinic or by a special service if they have learning support needs and requirements)

Yes No
| am satisfied this child will be taught as regularly as they would be in a registered school

Yes No
| recommend this application is approved or | recommend this application is declined

Signature Date
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* If the assessing advisor has recommended that this application be declined, then the decision
must be peer reviewed and the peer reviewer MUST be from another regional office.

Peer Reviewer* Ministry Advisor/Senior Advisor or equivalent {generally only necessary
where an application is being declined):

t recommend this application is approved or | recommend this application is declined

Signature Date

Manager:

| recommend this application is approved or | recommend this application is declined g’“
Signature Date ﬁ?@%
Certificate of Exemption effective from (if the application is approved) __ / { W%f”’
Data entry process checklist A %;%}

When the application is received check that there are no existing family -g%%?ds and ensure
the status on the RAD is set to "pending". a%;% \

. gl

Update the home education status on Home Education RAD (whgma‘ oproved or declined or
where the application has been lapsed or withdrawn) % mf?

%,
Print off letter of approval/decline and certificate (if approv djgf“mr parenisflegal guardians

Send this lefter of approval/decline to school principal agéd/or”other relevant external
agencies (as and when necessary and appropriate %%%%

Enter on the ENROL database as Home SChOEI’I{gsﬁ (if approved) within & working days after
approval or when the child turns 6 {(whichev rg{ he later)

File the paper application and associate ?do’féumentation. NB also ensure the paper or

electronic versions of the application and-associated documentation are stored in a suitable
. . . »fﬁ

online repository, eg, File Net. W

A
Generate a NEN referral if the éﬁglication is declined and the child is not enrolled at school.
ey
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Appendix 3 — Letters/email message to parents and schools
Letter 1 (tc parents requesting additional Information)

Thank you for your home education application for (insert name/s of child/children). | have begun
processing your application, but there are some areas where | need more specific detail before
| can proceed further. These areas and additional information requirements are: (remove those
that are not applicable and add in your own questions as necessary):

Philosophy/approach

Please demonstrate (through relevant examples and evidence) how your philosophy/approachf&
will meet the requirement to teach your child as regularly and as well as at a registered schoa),. }

Learning support (special education) needs %\g
How do you plan to meet and review (insert name/s of child/children) learning supp@jygeds?
Curriculum and learning areas /%% ;

Please provide more information, in your own words, about your knowledge%%%ﬁnderstanding
of the curriculum and learning areas you intend to cover as you edéye%tfe} insert name/s of
child/children). Please provide an overview of your curriculum plan fogg jﬁ!lowing year as well.

Delegated teaching responsibility

Please clarify how you will retain overall responsibility angxgdntrol for (insert name/s of
child/children) education programme when you are delegating major parts of this to Te Kura
(The Correspondence School) (and/or other appiicabl@%@a Tisations and providers).

Educational goals for the next 12 months %g:;
Please outline your educational goals for the )?‘%2 months and how you will know if you
have met them? @i%

Progress and achievement

In your own words please provide r&ogé{:dkefgils about how you are going to assess (insert namefs
of child/children) progress and ther“éfgr your teaching and learning programme. All aims should
be specific, measurable, approffiate, achievable and regularly assessed.

Long-term vision for the chi, .&f’\sigducational achievement

in your own wards plg\%é*@ﬁ»p%vide more details about the long-term aspirations for (insert name/s
of child/children). Yoﬁl} o not need fo be too specific but you may want to outline  long-term
objectives sucr!ga athieving University Entrance, securing an apprenticeship, having the skiils
toruna suc%f’s Sfylbusiness, and developing key personal attributes.
X :
Resources an%agfgference material

Pleagé p;-pvide details of the resources and reference materials you plan to use in (insert namefs
of ¢hil lﬁfhildren) education programme. These resources should enable or support the effective’
glivéry of this programme so that it meets the requirements of teaching as well as in a

@eg}is’tered school.
Topic plan
Please provide the following:
s The topic title

s« The learning geals - what would you want your child to know how to do, as a result of
your teaching of this topic

+ Resources - what materials will you use to teach the topic
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» Methods - what steps will you take to communicate/teach the material to your child
Regularity

Section 21 of the Education Act 1989 requires a commitment to the regularity of the teaching
and {earning programme. In expiaining your teaching and learning programme can you please
demonstrate how you will meet the requirement that (insert name/s of child/children) will be
taught at least as regularly as in a registered school.

This might include an example timetable, description of a fypical week’s teaching and learning,
a calendar including dates and times of teaching or outlining how long you will spend teachingﬁi;
(insert name/s of child/children) on the topic plan you provided as part of your application. {;ﬂ *

Letter 2 (to a school principal requesting information on home education applicants). 7

This letter (and the others below) will contain suggested text for particular scenarios ?P-’E%qf%ﬁpport
specific processes. Note that letters or emails 2-4 (inclusive below) are also avgila:igle through
the RAD which should be used in the first instance.

i

Dear Principal {(insert name if known) %%%
He mihi nui ki a koe, =

The parents of (insert namefs of child/children) have applied to@gﬁinisﬂy of Education for
approval to home educate (him/her/them) and seek exemptio,%ﬁ;r%?m the requirement to send
{him/her/them) to a registered school. % -

The Education Act 1989 states that children being hom *Q&Eﬁated must be “taught as regularly
and as well” as they would be at a registered school Wit this requirement in mind | invite your
comment on the suitability of home education as an, apﬁon for {insert name/s of child/children).

R

If there is any information or concern relevaptﬁo the processing of this application | would be

grateful to hear from you within 5 working days®of the date of this letter (or email whichever is

appropriate). Please note that a copy @%i th& information you provide can be requested and
- . f

obtained by the parents. J%{x

Letter 3 {to parents advising certificate hias been granted)

A
| wish to inform you that y%tj%”ﬁplication for a ceriificate of exemption from enrclment at a
registered school for (ins{;e‘,m‘ apie of child) has been successful. The certificate is enclosed. (For
children who are five Le‘a‘zswld only add the following text: Please note that this certificate does

not come into force u;g@(iﬁsert name of child) sixth birthday}.

if (insert name gf«hir' is currently at school, the Ministry will notify the school that a certificate
of exemptiomila‘é@een granted for (him/her) and that they should be removed from the school’s
rofl, If you gg;s ;ﬁffou may request a copy of (insert name of child) school records.

Plea%e ﬁ ste the information on the certificate of exemption about what you need to do if you
ch%n“gé;?our address or enrol (insert name of child) in a school. The certificate of exemption
Hplied only while you and (insert name of child) are residing in New Zealand, but you will not

@(ﬂg} &itif you go overseas and decide to resume home education on your return,
%

“*Home education programmes are monitored from time to time on request from the Ministry by
the Education Review Office (ERO). The Ministry will advise you if this occurs. Before visiting
you, an ERO staff member will contact you separately to provide information about the visit and
arrange a suitable time. To assist ERO to perform its role, the Ministry provides them with a
copy of your original home education application.

As a home education exemption certificate holder you are now eligible to receive curriculum
documents free of charge from the Ministry by contacting our customer services team by phone
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(0800 660 662) or post PO Box 932 Dunedin 9054. Alternatively you can access these from our
education website (www.govt.nz).

You are also eligible for other Ministry educational resources from our teaching and learning
catalogue and these can be obtained from the same 0800 number or by email at
orders@thechair.education.govinz. To obtain these resources andfor the curricuitim
documents from the Ministry direct please make sure you send a copy of your certificate of
exemption with your request.

 Letter 4 (to parents advising application has been declined) A
After carefully considering your application to home educate (insert name/s of childlchildren)i? J
regret to advise you that this has been declined. . g?\af"

<,

| acknowledge the effort you put info your application as well as your intention to Ppﬁgfi“’de an
. « , . " \ Y
education “at least as regularly and as weli as in a registered school” for (mserf;ggmels of

child/children).

However, after thoroughly reviewing all the available information, | am not sa@:fh’?%e'd that you are
able to ensure that {delete bullet points that are not appropriate ﬁ%&%rovide supporting
evidence or examples where possible): %%%

¢ Anadequate volume of education will be provided which i{gg‘;}rally comparable to that

provided at a registered school ‘%«%;@
« The education wiil be provided regularly over the yea?’%”

s You have adequately planned the curriculum*cﬁg%?age for the first year of your home
education programme
&

dipgx ?%our intended curriculum

s |earning resources appropriate to@ child/children’s age and education needs will
pr

» You have knowledge and understan

be used %
+ Assessment and eva!uatiop\qif" rogress will be undertaken and recorded
* You have the ability tig{gf iver education in the manner stated on the application
o5

1
«  Your child/children: rdl?ing support (special education) needs will be met as well as

in a special clasg; or c"ﬁnic or by a special service.

A fetter will be sent t@%f@je*l:’rincipal of (insert namef/s of child/children) school notifying them of
this decision. ™,

You now hav%*ﬁ»g ptions available to you. You can appeal the decision or you can enrol (insert
name/s of% i/¢hildren) in school (add when they turn six for children who are five years old).

Shoul @j@’ﬂ%hoose to appeal against this decision, you must write to the Group Manager,

Servieg Pelivery, Learning Support at PO Box 1666, Wellington 6140. The Group Manager is

kfé%%ﬁretary of Education’s delegate in this matter. After they have reviewed the application,
Qj@eﬁ will confirm the refusal or grant a certificate.

if you do appeal, note that (insert name/s of child/children) still need to be enrolled at and
attending, a registered school with immediate effect while the appeal process is underway, in
compliance with Section 20 of the Education Act 1989,

The remaining letters below are not available via the RAD so these should be used at least as
a guide to inform your conversations with parenis on complaints, ERO refeirals, their
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responsibilities following revocation of their certificate, and requirements for teaching in large
groups.

Letter 5 (to parents advising of complaint)

| have received information which suggests that although you are following a programme of
home education you may not be teaching your child {or children if applicable) “at least as
regularly and as well as in a registered school”. This was the basis of the granting of the
certificate of exemption which you hold in respect of (insert name of child or children if
applicable).

Insert complaint details here. (j *

| do not intend forming an opinion on this matter until you have had a chance to commeit.’|
wouild appreciate it if you would contact me as soon as possible with your response, While we
have details of your original and intended home education programme you may wi Qto provide
more recent details of your teaching programme for (insert name(s)). ;f{

After considering all information | will let you know what action (if any) | may f&e to take. This
could include asking the Education Review Office to undertake a review home education

programme @
| lock forward to hearing from you at your earliest convenience. o
Letter 6 (to parents advising no further action will be taken m&ez%‘rds to complaint)

Thank you for your response of (date) to my letter/email @f (date) concerning your home
education programme. %

The information which you have provided enables,me»t@g remain satisfied that your child/children

are being taught “at least as regularly and a &i‘?\lé‘ll%&s in a registered school’ as required by
Section 21 of the Education Act 1988. | shillgmerefore not be taking any further action on the
concerns raised in my earlier letter/email, ..

Thank you for your prompt attention to’*-,t‘tjéfmatter.
Letter 7 (to parents advising of deci"é‘é}on to undertake an ERO review non compiaint)

Thank you for your letter oja (%te) in reply to my letterfemail of (date) which as requested
contains additional mfon%% [at fregardmg your home education programme.

However, | still have QI:;;L, concerns regarding this and have therefore asked the Education
Review Office (ERQ%}’ @conduct a review of your home education programme. One of ERO's
staff members gglli he&"contacting you to make arrangements for the review.

Please pro the necessary informalion so that the reviewer can make an appropriate
evaluation: e’fg{our home education pragramme. On completion of the review you will have the
chance % respond to the associated report.

i E«RO%F nds that you are not teaching (insert name of child or children if applicable) as regularly

% well as in a registered school and taking info account your response | will consider all

@he available information and decide whether or not |n|t|ate the process for revoking their
certlflcate of exemption.

Please do not hesitate to contact me if you require any further information.

Letter 8 (to parents advising of decision to undertake an ERO review hased on a complaint.
NB this should only be sent once the National Office portfolio holder has confirmed they
have requested an ERO review)

| have received information which suggests that although you are following a home education
programme, you may not be teaching your child "at least as regularly and as well as at a
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registered school”. This was the basis of the granting of the certificate of exemption which you
hold in respect of {insert full names of child/children).

insert complaint details.

Due to the concerning nature of this complaint we have asked the Education Review Office
(ERO) to conduct a review of your home education programme. A staff member from ERO wili
be contacting you to make arrangements for the review. You will have an opportunity to
comment on the draft report of this review before it is finalised and returned to me.

Please provide all the information necessary to enable the reviewer to make a proper e\\laluationé§§>
of your home education programme. ».

After receiving the final report | will consider all the information and decide whether O&{l@é%
initiate the process for revoking your certificate of exemption for (insert name of child oi“g%h'ldren

if applicable). %
Please contact me if you require any further information. ’A&%

Letter 9 (to parents advising of the consequences of not permitting an E%,\g‘\:ggview)

On (date) | wrote to you advising that the Education Review Office (E Fwould be contacting
you to arrange for a review of your home education programme. .

ERO have advised me that they are unable to verify that you a@itg%ching your child/children at
least as regularly and as weli as at a registered school becaus%‘§ou were unwilling to allow them

to review your home education programme. Kf
¥

For your information, | have attached a copy of thegf?‘a ot that the Ministry has received from

ERO concerning their contact with you on this m%Ee% linvite you to comment on this report.

However, my main purpose in writing to yougj%»'e urge you to contact ERO without delay to
arrange for your home education program e?%r {insert name of child or children if applicable)
to be reviewed. Please contact (Enser@m‘ and contact details for the relevant ERO staff

member) to set up a meeting. %%%

£
This meeting will enable ERO to évaluate your home education programme for (insert name of
child or children if applicable) dpd.report to the Ministry on it. | would appreciate it if you would
make such an arrangement @ the next fourteen (14) days and inform me that you have done
so.

If you remain unwilliﬂ&é%?ow your home education programme fo be reviewed, the Ministry
cannot be "satisfie?&(}as it is required by Section 21 of the Education Act 1989) that you are
teaching (insertinamefs of child/children) “at least as regularly and as well as in a registered
l@? hen have little option but to exercise the authority delegated to me by the
2d

school”. | g{p
Secretagy, g"j[z ucation to revoke (insert name/s of chiid/children) certificate of exemption.

Pleagh e that if the exemption certificate for {insert name of child or children if applicable) is
g;s\?@%gcfy you will need to enrol them at a registered school as per Section 20 of the Education
AgA989.
Letter 10 (to parents advising no further action from an ERO review)
I have received a report from the Education Review Office which enables me {o remain satisfied
_ that (insert name/ of child/children) is being taught "at least as regularly and as well as in a
registered school” as required by Section 21 of the Education Act 1989.

| shall therefore not be taking any further action on the matter that | raised in my letter fo you of
(insert date and/or any relevant details). Thank you for your cooperation in this matter. | wish
you well as you continue to home educate (insert name/s of child/children).
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Letter 11 (to parents advising of decision to revoke their certificate)

| have considered a report from the Education Review Office (ERO) concerning your home
education programme for (insert name/s of child/children). | have also considered your response
to that report {(explain why their response was unsatisfactory).

Based on the ERO report and your response | wish to advise you that pursuant to section 21(6)
of the Education Act 1989 and under authority delegated to me by the Secretary for Education,
[ am revoking the certificate of exemption issued to you in respect of (insert name/s of
child/children), with effect immediately.

Under Section 20 of the Education Act 1989 children must be enrolled at and attending’wgg
registered school between the ages of six and sixteen. You should therefore ensure that (ifigett”
name/s of child/children) is enrolled at a registered school within fourteen (14) days o ,tfj%date
of this ietter. Failure to enrol {insert namefs of child/children) within this time frame Wifb resulf in
a referral to the Attendance Service. &%j%%

When you have completed enrolment procedures, please inform me of the d?e‘{“%ils%ﬁThe Ministry
will activate a final pro rata payment of the home schaoling supervision &S&W nce at the next

appropriate payment pericd. A
L etter 12 (reminder to parents who have not enrolled their child/ck i@n at school following
revocation of their certificate) N
%%Qf%

On (date) | wrote a letter to you (copy attached) revoking the,certificate of exemption which
enabled you to home educate (insert name/s of chi!dlchilgﬁé@f In this letter | asked you to notify
me of the school where (insert name/s of chiEdlchE!i:im{sﬁ?e enrolled.

S8

You should be aware that, under Section 24 of thesEducation Act 1989, it is an offence not to
enrol your child/children if they are aged betw%gﬁhe ages of six and sixteen years. Failure or
refusal to do so can result in you being con ie}g d and fined.

We have now referred (insert name/s _qif;gtyl /children) to the Attendance Service for follow up
action. However, if (insert name/s of.cliild/Children) is enrolled at school please let me know as
soon as possible. If you are havingdifficulties enrolling {insert name/s of child/children), please
contact your nearest regional [gg%ftry of Education office to assist you,

i
| look forward to hearing thﬁg@g
days.

have attended to this matter within the next ten (10) working
o %

Letter 13 (advice to pgéé%i? on large groups and how to apply for registered school status)
Dear (insert n@{jﬁ? I have being informed that (insert child’s name) may be attending an
unregistered¢ghedl. The evidence available to me (insert appropriate details here) suggests
o me tha@g& are providing structured and frequent educational assistance to a number of
children Wwhose parents hold certificates of exemption issued under Section 21 of the Education

Act 1%@; (the Act).

ﬂ_@’fe%ﬁ’éture of the assistance you are providing (give details) would seem to indicate that you
{géﬁé’ operating as a private school. As such [ require you to apply for registration under Section
358 of the Act.

Registration as a school means you must meet the legislative requirements of Section 35 of the
Act. At minimum you will have to provide suitable equipment, staff, premises, curriculum, and
tuition to a standard no lower than that of a state school.

| have enclosed the application for provisional registration. By (insert date), | require you fo
complete this application and return it to me or to cease your current operations and inform me
in writing that you have done so.
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If you fail to comply | will have to consider prosecution under Section 35R of the Education Act
1989 for operation of an unregistered private school.

Letter 14 {advice to parents teaching small groups)

Dear (insert name) in response to your query of (insert date) regarding what constitutes an
unregistered school, Section 21 of the Education Act 1989 (the Act) does not contain any
requirement for children fo be taught in their own home. Therefore the Ministry has no problem
with your being employed fo teach someone else's children. '

However, you should be aware that parents must retain responsibility for teaching their childr%rg%
at least as regularly and as weil as at a registered school. Failure to do so can resulf in th%@
certificates of exemption being revoked. Ly

| also need to remind you that you may be in breach of Section 35A of the Act if you gd‘@ue to
provide structured and frequent education to a group of children from several f fl%‘ . In the
past, when the Ministry has become aware of groups that may be operating in b.ré‘)%ch of section
35A it has taken action to ensure that the operation is ceased or a suitable %@ication is made

to become a registered school. %
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Appendix 4 - Home education philosophies and approaches

This section summarises the major home education philosophies and approaches based on the
ones listed in the application guidance and the NCHENZ website. This does not preclude
parents adopting others. Where other home education philosophies are adopted staff should
undertake independent research to obtain more knowledge on them and more importantly be
sarisfied it will allow the parents to meet s21 requirements.

Charlotte Mason

This Christian-based approach is widely used by home educators. Its main philosophy is thatf%
children learn best from ‘live’ books that are engaging and written by authors with a ‘passion’ for 3
the topic, not text books that tend to be largely fact-based. Instead of learning through lecttiies,
children are required to narrate back what they have learned from being read to, onﬁi&o gh

AN

reading or observation. Children engaging with the outdoors is encouraged. éj:}%

S

Formal lessons do not commence until the child turns six with written narrdtion “occurring
between the ages of 10-12. There are no formal texts or assessments. g’s%ea% there is an
emphasis on short, focused lessons. The main subjects covered are: %f}ga ure, art, music,

poetry, bible-study, and history (through a chronological approach using@igtoric fiction).
Classical ’

Classical education is based on a medieval ‘trivium’ of gramrpg%;‘?:;lggic, and rhetoric. Grammar
from Years 1-6 focuses on memorisation and general ‘gatherifig™of knowledge in each subject.
The Logic Stage (Years 7-8) focuses oh a developin_.&:g%{ghild’s abilities to understand the
abstract, identify cause and effect, and use formal Eq‘cjié}{a@ﬁaiysfs, and criticism. The Rhetoric
Stage (Years 9-12) is when students concentr%tigﬂg? using their knowledge and reason to
express their thoughts in clear, eloquent writi g”;.;a speech. [t has its own dedicated list of

resources including history and science which' «u%:sé%non—formal books and text.

Montessori

The focus of the Montessori approa&ﬁ%@fﬁén independence, freedom within limits, and respect
for a child’s natural psychological”fvévelopment. The Montesseri appreach involves teaching
based around a child’s natural interest and activities rather than formal methods. This approach
also stresses the importam%é’ of.a child being free to investigate and make choices about the
things they want fo do. J«ﬁ““wiéﬁﬁ% families Montessori can be beneficial with its emphasis on
cooperative learning v\ﬁnge older children teach younger ones, and younger ones learn by
example. N i\%‘%
School at home { -~
Home ed ea’tcj;rs provide a fixed curriculum and timetable to mimic an actual school. The
curricuiqgm"’g?generally a formal one that is either the official NZ Curriculum or is based on it.
However{the curriculum can alsc be derived using text books and online resources, for example
the,Dowh the Back of the Chair ones outiined in Appendix 5 below. This alignment with school
ﬁ;éahe:éﬁo extend to assessments and associated records and a dedicated room and school type

‘ég%fu%iture for lessons.

A common example of a school at home approach is the Christian Education New Zealand
(CENZ) curriculum and qualifications via Home Schooling New Zealand or the Accelerated
Christian Education or the A.C.E. curriculum and qualifications via Home Education New
Zealand.

Unschooling

This is the opposite approach fo the scheol at home ane. While many of its advocates prefer
alternative terms such as natural, child-led, or free-range learning at its core is a belief that
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learning occurs at all times in all contexts through ‘teachable moments’. It is an unstructured buf
integrated approach that like Montessari is based on the child's interests and passions.

Parents act as facilitators and do not try and direct their child’s learning pathway. However,
parents can and do assist the child’s exploration through the provision of resources,
opportunities, and liaising with experts. But they do not determine the ‘depth’ that the child goes
to in their chosen subject of interest.

Unit studies

This approach involves integrating literacy, numeracy, science, arts, the humanities, and other,
learning areas using a particular subjeci(s) linked to the child’s interests. For example, if a ch@
was interested in butterflies they might read and write a story about them (literacy), investigate
patterns and symmetry or do a ‘head count’ (numeracy), examine the butterfly’s J;L%%c cle
{science), and do hutterfly inspired art and craft (art). -

Waldorf /&}%@

This approach is based on the work of Rudolf Steiner, an Austrian philosoph%&f teacher. The
Waldorf approach is holistic and stresses the importance of a child’s k;egﬁw ind, and spirit in
their learning. Formal instruction is delayed until the child turns ?,egs%“?""Pfiority is given to
developing subject matter that is truly relevant to the child's ‘inngéggg' The Waldorf approach
emphasises arts and crafts, music and movement, natural sciergc%\,pfrituality, and group social

skills. Children routinely record their experiences, thoughts,%é?iﬁ' conclusions, including daily
drawing and painting. %\f

%’\‘%
Eclectic %%%

This appreach adopts various components of thg ”’g@\?e and other philosophies and sources.
This approach gives home educators the flg iéiiity to adapt their teaching and leamning
programme to fit in with the family's goals, Gn%mitments, and lifestyle. This approach could, for
example, consist of using unit studies sg}pplem‘ented by a formal curriculum for maths, attending
set activities at specific times durir:g%\%}@week, and having afternoons devoted to child-led

learning opportunities. y

&

5
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Appendix 5 — Ministry resources for home educators

Home educators can generally access the Ministry's Down the Back of the Chair resources free
of charge. However, some resources and subject areas have different entitiement criteria and
may charge fees or restrict access.

Resources can and should be accessed on an ‘as needs’ basis to avoid mass ordering. Home
educators need to register to qualify for these resources by phone on 0800 660 662 or through
the dedicated email address at orders@thechair.minedu.govt nz.

Once the home educator is registered their log-in will have their resource entitiements prex
loaded. Online support groups are available in key subject areas like science, literacy, aﬁja )]
mathematics. iy

. *
Some commonly accessed URLs for Down the Back of the Chair resources include: ,“%g;ﬁ
hitp://instructionalseries.tki.org.nz o
k-

http:iliiteracvonlEne.tki.orq.nzlLiterachn!inefCommunitvfwlai%inq~iists/Primar%’$'ge acy,
http://literacyonline.tki.org.nz/Literacy-Online/Community/Mailing-lists/Secoftary-Literacy

RS
hitp.//artsonline.tki.org.nz/Communities g;jj%m ‘

hiip:/ftechnology.tki.org.nz/Resources/Technology-Online-newsle

S
For home educators preferring a more structured approach th@j&@CurricuEum can be accessed

online at htip://nzcurricutum.tki.org.nz/. A hard copy of th@%NZm@urrEculum can also be ordered
(free of charge) from the Ministry’'s Customer Services@gti?b Box 832, Dunedin 9052 or by
phone on 0800 660 662. o

Alternatively Te Marautanga o Aotearca descril:ggg*tb essential knowledge, skills, values and
attitudes appropriate to Maori-medium schools’ T his is available from http:/tmoa.tki.org.nz.

Home educators can also access a range aﬁ_iéaming support {special education) resources as

follows:
¢ Inclusive Educatig)z[‘;”\ﬁiébsite - hitp:/finclusive tki.org.nz/resources-and-
downioads/ . ¢
% X:“f:wg.—
« Communic ﬁ@,&mdevelopment booklet - http://seonline.tki.org.nz/Educator-
tools/Mugh~ gfe-than-Words
N
. Dysle,gg%”http:/liiteracvonlEne.tki.orq.nz!Literacv—OnIineILearninq—about—mv—
stutiepts-needs/Knowledge-of-the-learner/Literacy-and-students-with-special-
P %egucation—needs
(P
Booklets ir-(ﬁeﬁ:é‘lgsﬁ available on:

publications/MOESEQ040-ADHD-booklet.pdi)

{{;}f o Physical disabilities (http.//www.inclusive.tki.org.nz/assets/inclusive-
-l education/MOE-publications/MOESEQ042Physicaldisabilities-bookiet. pdf)

7 %fi) ADHD (http://www.inclusive.tki.org.nz/assets/inclusive-education/MOE-

¢ Developmental Dyspraxia (http.//www.inclusive.tki.org.nz/assets/inclusive-
education/MOE-publications/MOESEQD43DevelopmentalDyspraxia-

bogklet.pdf)

o Speech, language, and communication needs
(http:/Awww . inclusive. tki org.nz/assets/inclusive-education/MOE-
publications/MOESEQ044SpeechLanguageandCommunicationNeeds-

booklet.pdf)
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+« Down Syndrome (hitp://www.inciusive.tki.org.nz/assets/inclusive-
education/MOE-publications/MOESEG045DownSyndrome-hooklet.pdf), and

« Students who are blind or have low vision
(hitp:/iwww . inclusive.tki.org.nz/assets/inclusive-education/ MOE-
publications/MOESEDD46-StudentswhoareBlindorhavelLowVision-booklet pdh
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