
 
 

BULLETIN FOR SCHOOL LEADERS 

 

Update 

26 November 2021 
 

Ngā mihi o te Rāmere, 

 

The guidance in today’s bulletin outlines how schools will align with the Red, Orange and 

Green settings under the new COVID-19 Protection Framework (CPF).  

 

In the new framework, all schools are open onsite to all students across all settings (at Red, 

Orange and Green).  

 

The Government has also agreed that for the remainder of this year there will be little or no 

change needed to the way you operate onsite – including numbers of students and children 

attending and regardless of which part of the country you’re in. This provides much more 

certainty to support your planning for 2022.  

 

This is very good news, particularly for Tāmaki Makaurau schools. Those of you in Tāmaki 

Makaurau will retain your current public health measures and other requirements that are in 

place at Alert Level 3, Step 2 for the remainder of the year.  

  

This means you will continue with a mix of students learning from home and have many 

students learning onsite (whether full-time or part-time). You will then move to the CPF from 

1 January 2022. 

 

Nāku, nā, 

Iona 

 

 

In today’s bulletin: 
 

COVID-19 information 

 

• Information about the COVID-19 Protection Framework 

• COVID-19 Protection Framework guidance 

• Implications for offside education and activities 

• COVID-19 Protection Framework for school hostels 



• How to manage unvaccinated staff taking sick leave 

• AstraZeneca now available 

• Translated information for parents and whānau 

• Student vaccination register 

Heads-up 

 

• End-of-year withdrawals in ENROL  

• Changes to verification of student names and dates of birth 

• Applications due for alternative entry initial teacher education 

 

 

 

Information about the COVID-19 Protection 

Framework 
 

The Prime Minister has confirmed all of New Zealand will move onto the COVID-19 

Protection Framework (CPF) at 11.59pm on Thursday 2 December. 

 

On Monday 29 November, Cabinet will meet to determine which colour of the traffic light 

system different parts of the country will move into.  

 

We already know Tamaki Makaurau will move into Red and it is unlikely any region will move 

into the Green setting. 

 

The very good news for all schools is that there will be very little to no change needed for the 

remainder of 2021, regardless of which part of the country you’re in.  

 

Schools will retain their existing COVID-19 settings until the end of the 2021 calendar 

year, but guidance will recommend that schools outside of Auckland align their practices with 

the COVID-19 Protection Framework settings, which will come into effect for all schools from 

1 January 2022. 

 

Information for Tāmaki Makaurau 

 

You will retain your current public health measures and other requirements that are in place 

at Alert Level 3, Step 2 for the remainder of the year.  

 

This means continuing with a mix of students learning from home, as well as many students 

learning on site whether full-time or part-time. You will then move to the CPF from 1 January 

2022. 

 

With more businesses opening up from 3 December, please continue to support those 

students who need to attend school full time.  

 



As always, for any events and activities which are not curriculum-related or those that are 

offsite, you will need to follow the relevant requirements which apply at the time of the 

event.   

 

You can see high-level guidance for these on the Unite Against COVID-19 website. 

 

Information for all other regions 

 

You will retain your current public health measures and other requirements that are in place 

at Alert Level 2, for the remainder of the school year. This means that even should your 

region move to Red, all students will attend onsite and curriculum-related activities can still 

go ahead. 

 

Should you move to Red in your region, you are encouraged (but not required) to apply the 

health mitigations in the CPF for example, the wearing of face coverings for staff and 

students those in Years 4 and above. Consider also whether you can minimise congestion 

onsite. Large activities with students should not go ahead in Red regions unless held 

outdoors. 

 

As always, for any events and activities which are not curriculum-related or those that are 

offsite, you will need to follow the relevant requirements which apply at the time of the 

event.   

 

You can see high-level guidance for these on the Unite Against COVID-19 website. 

 

Back to top 

 

COVID-19 Protection Framework guidance 
 

This a brief summary of the COVID-19 Protection Framework (CPF) guidance. 

 

You will see below there are links to an A3 summary, further details about what the 

framework will mean for schools, and a risk assessment template to support your planning.  

 

At all settings of the framework 

 

• All schools will be open with students and staff onsite. 

• The same public health measures you are very familiar with remain in place: 

- good hygiene and cleaning 

- contact tracing systems in place 

- vaccination requirements for workers (paid and unpaid), and all eligible people 

encouraged to be vaccinated 

- if you are sick, you must stay home and get tested 

- good ventilation. 

• Contact tracing and case management will continue to be very important with 

contacts being identified, self-isolating and getting tested. 

https://covid19.govt.nz/alert-levels-and-updates/covid-19-protection/
https://covid19.govt.nz/alert-levels-and-updates/covid-19-protection/
https://mailchi.mp/education/covid19-update-19-nov#contact-tracing


• There will not be a physical distancing requirement at any CPF setting, but at Red, 

keeping a one metre is recommended between different groups when inside and 

where practicable. 

• Face coverings on school transport will align with requirements for public transport at 

every CPF setting (we anticipate this will be required for ages 12 and above at 

Orange and Red). 

• Similarly, events and activities not related to the curriculum will need to align with 

requirements for the relevant settings in the CPF, as will offsite curriculum-related 

activities. 

 

Red 

 

• Face coverings will be required at school when indoors for students and staff in 

Years 4-13. 

• Physical activities and singing should be held outside only. 

• Keeping a one-metre distance between different groups is recommended. 

• Children with complex medical needs can seek advice from their health professional 

about whether it is appropriate to come to school. 

• No non-essential visitors onsite. 

• Students from another school can attend exams onsite. 

 

Orange 

 

• There are very few differences between Orange and Green when onsite, however at 

Orange there is an increased emphasis on planning for events and activities with 

large student numbers involved.  

   

Links to guidance and resources 

 

• CPF resources for schools and kura (this includes an A3 summary of the key things 

schools and kura need to know) 

• CPF guidance for schools and kura 

• More information about the COVID-19 Protection Framework 
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Information for offside education and activities 

 

Education outside the classroom (EOTC) and the vaccine mandate 

 

As noted in our 18 November bulletin, your staff and volunteers who are working with 

children and young people offsite are covered by the vaccine mandate. That is, your staff 

and parent volunteers who attend EOTC activities such as camps, museum trips and visits 

to public swimming pools. 

 

https://www.education.govt.nz/covid-19/advice-for-schoolskura/covid-19-protection-framework-advice-for-schools-and-kura/resources
https://www.education.govt.nz/covid-19/advice-for-schoolskura/covid-19-protection-framework-advice-for-schools-and-kura/
https://covid19.govt.nz/alert-levels-and-updates/traffic-light-system/
https://mailchi.mp/education/covid19-update-18-nov#offsite-providers


However, the staff and volunteers working for an offsite provider are not required to be 

vaccinated even if working with children and young people. 

 

While as part of your health and safety assessment you might want to check on the vaccine 

status of staff working for offsite providers, you cannot require them to be vaccinated under 

the Vaccination Order. 

 

If any provider is coming onsite to a school or early learning service, and at a time where 

children or students are also present, then the vaccine mandate does apply. 

 

Implications under the COVID-19 Protection Framework 

 

From 3 December when the new framework takes effect, schools cannot prevent children 

who are not vaccinated from accessing education. This means that all children and young 

people can attend onsite at school at any setting (Red, Orange or Green) under the 

framework regardless of their vaccination status. 

 

See our 19 November bulletin for more information.  

 

However, you will need to be aware that some offsite providers you may be using for 

education outside the classroom activities (or for other events and activities not relating to 

the curriculum), may choose to implement the use of vaccination certificates.  

This will have implications for any student eligible for vaccination who does not have a 

vaccine pass (or similar evidence of vaccination).  

 

If a business or service is using vaccination certificates, they can continue to operate at all 

settings of the CPF, although they may need to limit numbers to meet the requirements of 

the health order. The current guidance on the Unite Against COVID-19 website also notes 

that public facilities will continue to operate across the framework but isn’t specific on all 

those facilities.  

 

We anticipate further guidance will be provided in this regard, soon after the health order 

takes effect.  

 

If you have planned offsite activities for the end of the year, you may wish to proactively 

contact your providers to check on whether they might be using vaccination certificates at 

Red, Orange and/or Green.  

 

For those of you with a mix of students who are aged over and under 12, you may also want 

to check if they will be requiring proof of age as part of that process. They may still be 

working their way through this process but should be able to confirm when they will have 

made their decisions and be able to advise what their processes are. 

 

If you are faced with a situation where some students will not be able to participate in offsite 

curriculum-related activities, you’ll need to consider how you can provide equivalent learning 

outcomes onsite. 

 

https://mailchi.mp/education/covid19-update-19-nov#vaccine-pass
https://covid19.govt.nz/alert-levels-and-updates/covid-19-protection/


We will provide further information about My Vaccine Pass once the health order is 

confirmed. 
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COVID-19 Protection Framework for school hostels 
 

Please continue to operate as you are until the end of the 2021 year.   

 

If your region moves to Red on 3 December, you may want to review your plans with staff 

and students who have complex medical needs to ensure the plan for them remains 

appropriate for your setting. 

 

We will update our health and safety guidance to reflect the new framework, in readiness for 

operations in 2022. 

 

Back to top 

 

 

How to manage unvaccinated staff taking sick leave 

 

Staff are able to use their sick leave as normal – for example, if they are sick or injured and 

unable to work. There are processes in the collective agreements which cover these 

situations. 

 

If an employee has a medical certificate from a medical practitioner saying that they are sick 

or injured and unable to work, you should accept this.  

 

You should defer any employment processes relating to their unvaccinated status until the 

medical certificate expires.   

 

Paid and unpaid sick leave 

 

If the employee has an available sick leave balance, then sick leave will first be provided 

with pay. If the employee exhausts their sick leave balance, they will revert to sick leave 

without pay. 

 

If a teacher or principal is on sick leave on a public holiday or during a school vacation, this 

will not be deducted from their sick leave balance.   

 

If the employee is not employed under a teacher or principal collective agreement they 

would be placed on sick leave with or without pay other than when on annual leave. 

 

 

 

https://www.education.govt.nz/covid-19/advice-for-schoolskura/guidance-for-schools-for-alert-levels-1-4/#Guidance-school-hostels


Employment processes during leave 

 

You can undertake an employment process during the school holidays unless the employee 

is unfit to work at that time.   

 

Any meetings should be scheduled during usual days and hours of work. The employee 

would need to provide a medical certificate to support that lack of fitness for work.  

 

You would then need to defer any employment process as mentioned above. 

 

Further guidance 

 

The above information is general guidance.  

 

Some of the collective agreements contain clauses that specifically address what further 

information (including second opinions) can be sought from an employee and when, so you 

should check before taking any action.   

 

You may wish to contact NZSTA or an alternative employment advisor for guidance with 

these employment processes. You can also contact 

employment.relations@education.govt.nz for advice. 
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AstraZeneca now available 
 

The AstraZeneca COVID-19 vaccine is now available for those aged 18 and older who 

cannot receive the Pfizer vaccine, and for people who would like a different option. 

 

AstraZeneca vaccines – Ministry of Health 

 

From tomorrow Friday 26 November, those wanting the AstraZeneca vaccine will be able 

to book their appointment to receive the AstraZeneca through Book My Vaccine. 

 

Please note, when AstraZeneca is selected, the site will show a list of vaccination centres 

where AstraZeneca can be given. Not all sites are equipped to deliver this vaccine. 

 

Back to top 

 

Translated information for parents and whānau 
 

COVID-19 Protection Framework (CPF) or “traffic light system” 

 

If you’d like to make information about the COVID-19 Protection Framework (CPF) more 

accessible to your ethnic parents and whānau, translation information is available in 27 

languages on the Unite Against COVID-19 website. 

mailto:employment.relations@education.govt.nz
https://www.health.govt.nz/our-work/diseases-and-conditions/covid-19-novel-coronavirus/covid-19-vaccines/covid-19-vaccine-health-advice/covid-19-getting-other-vaccines/covid-19-astrazeneca-vaccines
https://bookmyvaccine.covid19.health.nz/


 

Information and advice translated into different languages – Unite Against COVID-19. 

 

Using and signing up for My COVID Record 

 

Please find below information available in different languages about how to use and sign up 

to My COVID Record. 

 

How to sign up for My COVID Record – Information in other languages. 

 

Required identification 

 

To sign up for My COVID Record, users will need to provide one of the following documents 

as confirmation of their identity. 

 

A New Zealand: 

• driver licence 

• passport 

• birth certificate (if issued after January 2003) 

• or citizenship certificate. 

 

Or an Australian: 

• passport 

• birth certificate. 

 

If someone has been vaccinated but doesn’t have an ID, they can call 0800 222 478 to 

request a My Vaccine Pass.  

 

They should have their National Health Index (NHI) number ready, but if they don’t 

have it, they may instead be asked a few questions to confirm their identity (for example, 

name and date of birth). 

 

Back to top 

 

Student vaccination register 
 

With the COVID-19 Protection Framework coming into effect on Friday 3 December, the 

Ministry of Health has advised that it is no longer necessary to collect student vaccination 

data to support the tracking and tracing process. I know collection of this information has 

added to your administrative burden, so thank you for completing it. You are no longer 

required to maintain it.   

 

Back to top 

 

 

 

 

https://covid19.govt.nz/iwi-and-communities/translations/
https://covid19.govt.nz/covid-19-vaccines/covid-19-vaccination-certificates/my-covid-record/#more-information


HEADS-UP 
 

End-of-year withdrawals in ENROL  
 

You can schedule your 2021 end-of-year batch withdrawals in ENROL now.  

 

We would encourage you to do so by the end of December – it is difficult for other schools to 

enrol these students for next year if they are not withdrawn.  

 

Your school should receive an email shortly from the ENROL team with instructions on the 

batch withdrawal process. 

 

Recent changes to ENROL 

 

A new release of ENROL was implemented this week with the following changes:  

• replace ‘BOT’ and ‘board of trustees’ to ‘board’ application wide 

• update ‘special education’ to ‘learning support’ application wide. 

 

More details are available on our website. 
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Changes to verification of student names and dates 

of birth 
 

Next year, we’ll be re-introducing the matching of National Student Number (NSN) 

information against the NZ Birth Register. 

 

The details on these registers will verify student names and date of birth which are viewable 

for schools via the ENROL system. This will cover NSNs for all students currently enrolled in 

school whose birth has been registered with the Department of Internal Affairs. It will not 

cover children born overseas. 

 

Once NSN details have been checked against the Birth Register, the chances of any student 

being given a second NSN by mistake decreases significantly. 

 

The process will update student details to use the latest name recorded on the Birth 

Register, correct spelling mistakes and add any missing middle names. NSNs will be more 

accurate and reliable. 

 

We will give you more information and timeframes for processing this data in the New Year. 

 

Find more information about NSNs on our website.  

 

http://www.education.govt.nz/school/managing-and-supporting-students/enrolling-students/changes-coming-soon-to-enrol/
https://www.education.govt.nz/school/managing-and-supporting-students/national-student-number-nsn-for-schools/


For any further information about NSN data matching project please contact 

Data.Team@education.govt.nz. 
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Applications due for alternative entry initial teacher 

education 
 

The University of Canterbury is offering a new alternative pathway for initial teacher 

education (ITE) in 2022.  

 
See the University of Canterbury website for course information. 

 

Applicants with suitable experience in Technology or Te Reo Māori may be eligible for entry 

to the Graduate Diploma in Teaching and Learning (Secondary) without holding a Level 7 

qualification. If you currently have a teacher working on a Limited Authority to Teach in one 

of these areas, this could be a good opportunity for them to train and gain registration.   

 

The Graduate Diploma can be completed full time in one year (on campus or by distance) or 

part time over two years (by distance only).  

 

Applications are due on Wednesday 1 December and require a mapping of the candidate’s 

work experience against the curriculum area they seek to teach. 
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mailto:Data.Team@education.govt.nz
https://www.canterbury.ac.nz/education/qualifications-and-courses/teacher-education/secondary-teaching/

