
Ventilation self-assessment 
for schools

Getting as much fresh air in the classroom as you can 
has been endorsed as the best way to ventilate New 
Zealand schools by the Ministry of Health and NIWA, the 
World Health Organisation (WHO), and the US Centres 
for Disease Control and Prevention (CDC). Opening your 
windows and doors is the easiest and fastest way to  
make sure your classrooms are getting as much fresh  
air as possible.  

We have prepared this assessment tool to help you 
identify which of your learning spaces are best ventilated 
and help you take steps to improve ventilation. We 
recommend you use this with a copy of your school site 
plan to do a walkthrough of all your rooms and check 
the opening and closing functions on the windows are 
working; and/or mechanical ventilation systems are in 
working order, the settings maximise airflow, and filters 
are clean. While this tool is designed to help you assess 
your learning spaces, you can also use it to assess other 
spaces like staff rooms.

We’re here to help. If you need support, have any 
questions, or come across a learning space you need and 
haven’t been able to increase air flow using the steps 
below please contact your Ministry Property Advisor.

About ventilation
Each classroom is designed and built differently which 
means how they are designed to be ventilated will be 
different too, and most are designed to have good natural 
ventilation. There are different types of natural ventilation 
depending on the configuration of the learning space. 

Natural ventilation refers to fresh air coming in from 
outside and can be achieved by simply opening windows, 
either fully, partially, or periodically during the day.  

 

    

Cross ventilation can be achieved by having windows or 
doors on more than one side of a room open. 

High windows are very effective in supporting good 
ventilation, whether they are on the same or another side 
of the room.

Mechanical ventilation works by bringing fresh air in from 
outside using a ducted system. These systems should be 
set to maximise air flow and reduce recirculation of air.  
They should be regularly serviced, and you should ensure 
filters are clean. Some mechanical systems may include 
heat pump technology which allows you to control the 
temperature in the room as well as ventilation.

Heat pumps do not introduce fresh air, they can only 
be used to change the temperature in the room (either 
heating or cooling). It’s best to still have windows open, 
even if partially or periodically during the day to increase 
fresh air flow while maintaining the temperature using the 
heat pump.

You can find out more on our website

Self-assessment tool for classroom ventilation
Our priority is to keep school staff and ākonga 
as safe as possible by reducing the risk of 
spreading COVID-19. All schools and kura must 
be able to meet public health requirements 
when staff and students are on site. Along 
with requirements for testing, vaccination, 
good hygiene and physical distancing, indoor 
learning areas also need to be well ventilated.

Single sided ventilation achieves good ventilation 
when windows are opened to let fresh air in. 

https://www.education.govt.nz/school/property-and-transport/health-and-safety-management/ventilating-schools/#sh-ventilating


Ventilation self-assessment tool
This tool can be used in conjunction with requirements for testing, 
vaccination, good hygiene and physical distancing to ensure that schools 
are able to operate with adequate ventilation in a way that will reduce the 
risk of transmission of COVID-19.  

All learning spaces must have either natural or mechanical ventilation.  
If you have a learning space you can’t ventilate, we recommend you use 
this tool to identify a course of action.
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