Policy 5 Vanguard Military School
VANGUARD MILITARY SCHOOL

Procedure: Administering Medication

Governance Policy: 5.1 Health and Safety Delegation

Guiding Statement:
To provide clear guidelines for teachers and parents to ensure safe administration of
medications

Procedures:

1.
2.

The school must not administer the first dose of any medication.

Before medication is administered, parents/caregivers will write requesting the
school to administer the medication, with all the appropriate details of dosage,
time etc.

The medication must be kept in a secure place, and in clearly labelled
containers during the school week.

Staff at the school will administer the stated dosage according to
accompanying details. The school reserves the right to have administration
done at times less likely to disrupt classes and lessons.

For administration of long term medication details of same will be recorded in
Medjcation Book held in school office.

Students can have self-administering medication such as products to alleviate
the symptoms of asthma. A form should be completed if parents want staff at
the school to be aware of the medication.

* By law, the medical practitioners' directions must be included on the label of all
dispensed medication. It is essential that the person administering the medication
follows these directions.




































































































































